REQUEST FOR PROPOSALS (RFP)

EARL-GLENVIEW PARK
Landscape Architectural Design Project

FLORIDA AVENUE PARK
Landscape Architectural Design Project

City of San Bruno
567 El Camino Real
San Bruno, CA 94066

Proposal Due Date: Friday, October 7, 2016, at 3:00 p.m. PST




1 INTRODUCTION

The City of San Bruno is seeking proposals from qualified firms that are interested in
providing architectural design services for the construction of two separate new park
projects. This Request for Proposals (“RFP”) describes the required scope of services,
selection process and, minimum information that must be included in the proposal.
Failure to submit information in accordance with these requirements and procedures
may be cause for disqualification. This RFP is for TWO separate agreements to cover
the work described in these documents, the RFP and Attachments. The City is
seeking separate landscape architectural design proposals for each of the two
park projects described in this RFP.

2: BACKGROUND

The City of San Bruno, located approximately 12 miles south of San Francisco, is home
to approximately 42,500 residents. The City has 18 parks covering 71 acres, 12
baseball and softball fields, 8 soccer fields, 2 football fields and, a dog park.

Contained in the Fiscal Year 2016-17 Capital Improvement Program Budget is funding
for the design and construction of two new neighborhood parks, the Earl-Glenview Park
located in the Crestmoor Neighborhood and the Florida Avenue Park located at 324

Florida Avenue.

The September 9, 2010 PG&E gas pipeline explosion and fire in the Crestmoor
Neighborhood which took eight precious lives and destroyed 38 homes and damaged many
more also destroyed the Earl-Glenview Park located at the intersection of Glenview Drive
and Earl Avenue. As part of the Crestmoor Neighborhood reconstruction, a new park will be
constructed on two sites separated by a residential street. The combined site is
approximately Yz acre in total land area. Through a community engagement process, a
master plan for the Earl-Glenview Park was developed (Attachment 1).

The City also recently acquired property for an additional neighborhood park on the east
side of town, located at 324 Florida Avenue. The park site, also approximately %z acre in
total land area, will serve a relatively dense residential neighborhood currently underserved
by park amenities. Through a community engagement process, a master plan for the
Florida Avenue Park was developed (Attachment 2).

The City, through the Community Services Department, seeks to retain a qualified
professional landscape architectural firm to provide a scope of services that includes

design, design development, construction documents, bidding and negotiations and,
construction administration.

3. PROJECT DESCRIPTION

Eari-Glenview Park

The Earl-Glenview Park site encompasses three residential parcels along Claremont Drive
at Glenview Drive comprising approximately 14,500 square feet, known as the east site, and
one residential parcel at the intersection of Glenview Drive and Earl Avenue comprising



approximately 5,700 square feet, knows as the west site, for total park space of
approximately 20,200 square feet or one-half acre.

The City conducted neighborhood conversations to solicited input and suggestions for the
park design and commenced a multi-step process of data collection, analysis, meeting
facilitation and, design. During the inventory and analysis phase, the park site was
evaluated to assess conditions such as utility locations, features of the parcels including site
conditions and views, traffic and pedestrian circulation into and around the park site, access
points into the park site, locations of adjacent uses and neighbors and, existing patterns of
activity in the areas surrounding the park site. This needs assessment included
consideration of park design best practices and existing City of San Bruno park amenities
and standards for other neighborhood parks throughout the community.

Following this initial evaluation, on February 2, 2016, March 21, 2016 and May 12, 2016,
residents of the Crestmoor Neighborhood were invited to attend meetings to provide input
on their preferred design and amenities for their future neighborhood park. At the first
meeting, residents were asked to articulate their vision for the park and to share concerns
regarding neighborhood impacts, safety and, maintenance. They were also asked for their
preferences on placement of various park elements such as play areas and features for
young children, teens and adults, social and gathering areas, spaces for solitude and quiet
contemplation and, open space and natural elements.

At the second neighborhood meeting, break-out groups were created to discuss a preferred
park design layout by placing color-coded pieces of paper on a site map which represented
park features. The qualities and considerations discussed at the first community meeting
were considered during this exercise.

Between the second and third neighborhood meetings, three concept plans were presented
(referred to as 1, 2 and 3), each reflecting in different ways, the interest and ideas shared by
the Crestmoor Neighborhood at the first two neighborhood meetings. At the third and final
meeting, these three concept plans were introduced to the Crestmoor Neighborhood.
Meeting participants were asked to select a preference concept and to express issues and
questions regarding their preferred concept. The majority of meeting participants preferred
the layout of the park depicted in Concept 2 and provided additional suggestions related to
layout and amenities.

Following the three neighborhood meetings, the three design concepts were placed on the
City's website. A letter was sent to all residents of the Crestmoor Neighborhood inviting
further review and input to City staff. Input was received from several residents who also, by
majority, expressed a preference for Concept 2.

The Draft Earl-Glenview Park Master Plan was developed through this multi-step process
outlined above. Following the neighborhood engagement process, the final preferred
conceptual plan was developed which took Concept 2 and integrated into it the comments
and suggestions provided by the Crestmoor Neighborhood. This preferred plan may be
located on pages 17 and 18 of the Draft Master Plan. The proposed park master plan
includes:

e Anoverlook with seating, paving and a view of the Crestmoor Canyon;
e Play space with active play equipment and a rubber play surface:



e Serves as a neighborhood gateway with signage, heritage trees, scored toned
paving and, seating;

¢ Drought-tolerant plant material and a space for open play;

* A neighborhood square with seating, picnic tables and, scored toned paving;

 Play space for children ages 2-5 with low fencing, seating, a rubber play surface and,
play equipment;

e An urban forest buffer adjacent to to homes with vertical tree plantings and low
maintenance ground cover;

e An adventure course with toned paving and four-foot wide path;

e Flexible event space; and,

* Area for possible use as a sports court with seat wall and park overlook.

In summary, the preferred plan defines spaces for play, socializing, solitude and, includes
open space and natural elements. The park will serve as a neighborhood focal point. As
such, it was important to the Crestmoor Neighborhood that design elements not be included
which would make it a destination park. To preserve its role as a neighborhood park,
amenities such as barbeques and dog park features were deliberately not included.

One feature generated significant conversation during the neighborhood meetings, inclusion
of a basketball court on the west site. Neighbors express both a strong preference in
support for and in opposition of this feature. Those in support were interested in
incorporating into the park a play area to attract neighborhood teens and space for parents
and children to play basketball. Those in opposition expressed concern about late night
disruptive behavior and noise which might be generated by a basketball game. To strike a
middle ground, the preferred concept includes a sports court on the west site. This space is
not a basketball court but rather a space for a basketball hoop standard and is proposed to
be smaller in size than a basketball half-court.

At this conceptual stage, it is estimated the construction cost for the park will be
approximately $1.25 million. Through the next stage of the park planning process, specific
finishes, materials, elements and, equipment will be determined. This process will produce
a more refined cost estimate for the park’s construction. Future meetings regarding the
details of the park design with the neighborhood and Parks and Recreation Commission will
occur at the 60 percent and 90 percent design drawing phase prior to the project going out
for construction bids.

The Parks and Recreation Commission was actively involved during the neighborhood
engagement and concept design phase. Representatives from the Parks and Recreation
Commission Earl-Glenview Park Subcommittee were in attendance at the neighborhood
meetings and have provided periodic updates at Regularly Scheduled meetings of the Parks
and Recreation Commission. At the Parks and Recreation Commission’s Regular Meeting
on September 21, 2016, the Commission reviewed the Draft Master Plan and solicited input
from Crestmoor Neighborhood residents who were in attendance at the meeting. Eight
residents spoke during oral communication. Primarily, residents expressed their overall
favorable view of the process and preferred park design concept. Several spoke about their
concern over the basketball hoop feature, both in support and opposition. During the
Commission’s deliberations, it indicated it was pleased with the process leading to the
development of the Draft Master Plan and liked the wide-range of element, complementing
park features and, care taken in the park’s design to buffer park noise and activities from
adjacent neighbors. Concern was expressed by several Commissioners regarding



pedestrian safety when crossing Glenview Drive to move between the west and east park
sites. Commissioners were divided on the question regarding the basketball hoop feature,
some opposing its inclusion while others supported the feature as a means to attract teens
to the park. In an 8-1 vote, the Parks and Recreation Commission recommended the
preferred park concept to the City Council. The Commissioner who voted in opposition to
the Draft Master Plan was not expressing opposition to the park or its elements. Rather, the
Commissioner expressed a preference for the sports court to be located on the east site
rather than the west site. The Commission expressed its awareness of cost, safety and,
noise and asked these concerns be addressed throughout the design process.

Pending the City Council’s approval of the Draft Master Plan for the Earl-Glenview Park
scheduled for September 27, 2016, it is anticipated project design will be completed in
February 2017 and the award of construction contract in April 2017. It is estimated park
construction will take approximately six months with completion anticipated in November or
December 2017.

Florida Avenue Park

San Bruno is known as the “City with a Heart.” This is partially due to a unique urban design
feature adjacent to the park site where homes were built along streets designed into two
interlocking hearts. The park site located at 324 Florida Avenue encompasses eight
residential parcels and is approximately % acre in total land area. It is located in a relatively
dense residential neighborhood which is currently underserved by park amenities.

The City conducted neighborhood conversations and solicited input and suggestions for the
park design and commenced a multi-step process of data collection, analysis, meeting
facilitation, and design. During the inventory and analysis phase, the park site was
evaluated to assess conditions such as utility locations, features of the parcels including site
conditions and views, traffic and pedestrian circulation into and around the park site, access
points into the park site, locations of adjacent uses and neighbors and, existing patterns of
activity in the areas surrounding the park site. This needs assessment included
consideration of park design best practices and existing City of San Bruno park amenities
and standards for other neighborhood parks throughout the community.

Following this initial evaluation, on June 22, 2016 and August 16, 2016, the neighborhood
was invited to attend meetings to provide input on their preferred design and amenities for
their future neighborhood park. At the first meeting, residents were asked to articulate their
vision for the park and to share concerns regarding neighborhood impacts, safety and,
maintenance. They were also asked for their preferences on placement of various park
elements such as play areas and features for young children, teens and adults, social and
gathering areas, spaces for solitude and quiet contemplation and, open space and natural
elements. Residents were asked to develop a park design layout by placing color-coded
pieces of paper on a site map which represented park features.

Between the first and second neighborhood meetings, a single concept plan was developed
for the park. At the second neighborhood meeting the concept plan was introduced.
Meeting participants were very pleased with the concept and expressed an interest in
seeing the park constructed in a manner consistent with the concept plan.

Following the neighborhood meetings, the final Draft Master Plan was developed and placed
on the City’'s website. A letter was sent to all neighborhood residents inviting further review



and input to City staff. This process is currently underway and will conclude on October 18,
2016.

The Draft Florida Avenue Park Master Plan was developed through this multi-step process
outlined above. The Proposed Park Master plan includes the following features:

» Park entrance with signage, seating, heritage trees and scored tone paving;

e Community grove of small, proportionally sized, flowering trees, with fully accessible
crushed stone paving;

¢ Neighborhood square with scored tone paving, seating, picnic tables and, shad from
trees;

e Children’s room or play area with play equipment, rubberized play surfacing, seating,
and play equipment;

e Adult exercise features including a cardio course, multi-generational play equipment
and, space for sports activities including potentially a half basketball court;

* New mature trees per the City’s standards and preservation of two on-site mature
heritage trees;
Urban woodlands with low evergreen ground cover and multi-trunk native trees;

¢ Pedestrian paths with seating and scored ton paving; and,

e Great Lawn area with turf or drought tolerant grass.

In summary, the concept plan defines spaces for play, socializing and, includes open space
and natural elements. The park will serve as a neighborhood focal point. As such, it was
important to the neighborhood that design elements not be included which would make it a
destination park. To preserve its role as a neighborhood park, amenities such as barbeques
and dog park features were deliberately not included.

At this conceptual stage, it is estimated the construction cost for the park will be
approximately $732,000. Through the next stage of the park planning process, specific
finishes, materials, elements and, equipment will be determined. This process will produce
a more refined cost estimate for the park’s construction. Future meetings regarding the
details of the park design with the neighborhood and Parks and Recreation Commission will
occur at the 60 percent and 90 percent design drawing phase prior to the project going out
for construction bids.

The Draft Florida Avenue Park Master Plan will be presented for input by the Parks and
Recreation Commission at its Regular Meeting on October 19, 2016. Presentation for
review and approval by the City Council is scheduled for its Regularly Scheduled Meeting on
October 25, 2016.

4. GENERAL INFORMATION

The City seeks to secure the services of a qualified landscape architectural design firm
to perform the detailed design and construction support for two separate park projects,
the Earl-Glenview Park Project and the Florida Avenue Park Project.

Consultants are urged to submit concise proposals, appropriate to the scale of the
project and include only items that are relevant to this specific project. The City of San
Bruno reserves the right to reject any or all responses received as a result of this



solicitation; to extend the submission due date; to modify, amend, reissue or rewrite this
document; and, to procure any or all services by other means.

The City will not be liable for any costs incurred by the firms’ incidentals for the
preparation of proposals or for developing and carrying out interview presentations, if
needed.

Submission of a proposal indicates acceptance by the firm of the conditions contained in
this Request for Proposals (RFP) and Sealed Fee Proposal unless clearly and
specifically noted in the proposal submitted and confirmed in the contract between the
City of San Bruno and the firm selected.

5. SCOPE OF WORK

The following Scope of Services describes the specific tasks to be performed by the firm
for each of the two park projects. If the firm believes that the project can be enhanced
in any way by the addition of other tasks or the deletion of any specified tasks, such
information should be included in the proposal.

1. Project Management and Coordination

° Project coordination, monitoring and administration.

o Attend project kickoff meeting, progress meetings, project coordination
meetings, design review meetings, pre-bid meeting, and pre-construction
meeting.

. Monitor task budgets and project schedule.

. Perform quality assurance/quality control (QA/QC) activities.

o Prepare monthly progress and cost summaries report, and invoices.

2.  Site Investigation, Data Collection, Record Research
o Review existing records, review existing data including but not limited to
geographic information, records, drawings, reports, maps, and other
documents relevant to the limits and scope of this project.
° Coordinate with various utilities and agencies (AT&T, PG&E, San Bruno CATV,
etc.) requesting existing utility mapping to ensure no conflict exists for proposed
improvements.

3. Initial Design Submittal - 60% Landscape Construction Plans. Specifications and
Cost Estimates
o Consultant shall prepare plans that show the specific location and extent of
hard surfaces, walls, plantings, irrigation, materials, finishes, plant palette,
irrigation equipment and prototypical details. Drawings shall be drafted in
digital format using AutoCAD and printed at 1"=10'0”. Consultant shall
coordinate with subconsultants to prepare the following drawings:
e Existing Conditions Plan
Landscape Layout and Materials Plans
Grading Plans
Planting Plans and Plant Palette
Prototypical Details




e |rrigation Area Plans

e Lighting and Electrical Plans

e Equipment Schedule Title and Notes Sheets (play equipment,
benches, trash receptacles, picnic tables, etc.)

Develop all necessary technical specifications required for the construction
documents including demolition, site grading, site preparation, concrete,
planting, irrigation, signage, equipment including benches, play equipment
trash and recycling receptacles, electrical and, lighting fixtures.

Deliverables: Six (6) sets of the 60% design submittal shall be presented to
the City for review. The submittal shall include half-size drawings, technical
specifications, contract documents and probable construction cost estimate.
One meeting shall be scheduled with City staff to review the comments for

the 60% design submittal.

4.  Pre-Final Design Submittal (90% Design Submittal)

Upon review of the 60% Design Submittal, the Consultant shall proceed with
the Pre-Final Design Submittal.
Prepare plans which precisely locations of all improvements including
pavement, walls, plantings, rubberized fall protection, play equipment,
benches, tables, trash and recycling receptacles, lighting fixtures, materials
and finishes, planting palette, irrigation equipment and, prototypical details.
Construction documents shall include:

e Existing Conditions Plan
Landscape Layout and Materials Plans
Grading Plans
Planting Plans and Plant Palette
Prototypical Details
Irrigation Area Plans
Lighting and Electrical Plans
Equipment Schedule Title and Notes Sheets (play equipment,
benches, trash receptacles, picnic tables, etc.)
Develop all necessary technical specifications required for the construction
documents including demolition, site grading, site preparation, concrete,
planting, irrigation, signage, equipment including benches, play equipment
trash and recycling receptacles, electrical and, lighting.
Deliverables: Six (6) sets of the 90% design submittal shall be presented to
the City for review. The submittal shall include half-size drawings, contract
documents and probable construction cost estimate. One meeting shall be
scheduled with City staff to review the comments for the 90% design
submittal.

5. Final Design Submittal (100% Design Submittal)

Incorporate the 90% Design Submittal Comments.
Submit one set of full-size stamped and signed final drawings along with
specifications and contract documents.



Submit one copy of final quantity calculations and engineer’s construction cost
estimate.

Submit all digital files (AutoCAD, MS Word, MS Excel, etc.) for the project.
Deliverables: One (1) of the 100% final design submittal shall be presented to

the City for bid. The submittal shall include full-size stamped and signed final
drawings, contract documents and probable construction cost estimate.

6. Bid and Construction Support

Provide bidding assistance, clarifications which may include responding to
questions from potential bidders, attending the pre-bid conference and job
walk, assisting with preparation of addenda, and reviewing the submitted
bids.

Conduct site visits (6 for the Earl-Glenview Park and 4 for the Florida Avenue
Park) during construction at appropriate stages. Provide professional
services time (up to 10 telephone meetings) for coordination with the City on
budget and project matters.

Provide submittal list, review shop drawings, change order requests and
provide written recommendations to the City. Assume 40 shop drawings and
15 change order requests for budgeting purposes.

Review and respond to contractor’s request for information (RFI) and
clarifications during construction and provide written recommendations to the
City.

Participate in the final inspection and assist with punch list of deficiencies.
Prepare and submit digital record drawings to the City.

Deliverables: One (1) full-size as-built plans. Provide digital copies of as-built
plans in digital (AutoCAD) format.

6. ELEMENTS OF PROPOSAL(S)

Firms may bid on one or both of the of the design projects. Separate proposals

must be submitted for each design project.

Please include the following in your proposal:

1.

Cover letter.
Project approach, expanding or revising the scope of services provided

herein, if necessary. Any deviations from the scope herein shall be clearly

designated in the proposal. Include and describe all sub-consultant
services you believe are necessary.

Project team description with resumes’ at the back of the proposal
emphasizing experience and capabilities of key personnel.

Hourly rates schedule for project personnel.

Description of the project team’s past record of performance on projects for
which your firm has provided services. Also include a minimum of five client
references that may be contacted by the City including the projects your
firm has completed for these clients.

Provide a schedule of fees for each phase of the pre-construction and
construction activities provided by firm.



7. Projected workload for service period and ability to perform work for this
project given the project schedule.

8. Firm proximity to and familiarity with the area where the project(s) are
located.

9. Listing of any pending or settled law suits or professional liability claims in
which the firm was involved during the past ten (10) years.

10. Additional information the respondent believes to be relevant to the
selection efforts.

11. The Fee Proposal shall be submitted in a separate sealed envelope marked
“Fee Proposal for Earl-Glenview Park Design Project” and “Fee
Proposal for Florida Avenue Park Design Project.”

12. Standard Agreement Acknowledgement. A signed copy of the
Acknowledgement (Attachment 4) that the firm agrees with the City's
Standard Professional Services Agreement without any changes.

7. SELECTION PROCESS

The RFP process will establish a ranking based on how each proposal meets the
qualifications of the Scope of Services and the requirements of the RFP. It is important
that all listed items be included in the proposal. Proposals which do not comply with all
the requirements per or the proposal deadline will not be considered. The City reserves
the right to reject any or all proposals without qualifications and to negotiate specific
requirements and costs using the selected proposal as a basis.

The selected consultant shall be required to enter into the City’'s standard professional
services agreement (Attachment 3) and include in the proposal a signed copy of the
Standard Agreement Acknowledgement (Attachment 4). All Consultants that respond
to the RFP shall assume that the execution of this agreement, without changes, will be
a required condition.

At the conclusion of the evaluation and interview (or if a best-qualified firm is selected
without the need for an oral presentation), the City will enter into contract negotiations
with the top ranking firm. If negotiations with the top-ranking firm are unsuccessful,
negotiations will terminate and the City will undertake negotiations with the second-rank
firm. City staff will make recommendations to the City Council, which reserve the right to
reject any or all proposals. The selection process will be completed when an agreement
is executed.

Furthermore, the City reserves the right to reject any or all proposals, and to waive any
and all irregularities to choose the firm which, in the City's opinion, best serves the City’s
interests.

Four (4) copies of Proposal shall be submitted by Friday, October 7, 2016 at 3:00 p.m.
to:

City of San Bruno

City Clerk’s Office

567 El Camino Real

San Bruno, CA 94066-4299
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Attention: PARK DESIGN PROPOSALS-Kerry Burns, Community Services
Director

8. SELECTION CRITERIA

Proposed work plan and approach;

Familiarity with polices and procedures related to the work effort:
Quality and completeness;

Relevance and conciseness:

Qualification relating to design of neighborhood parks:
Qualifications and experience of staff: and,

Completion of similar projects and references.

9. PROJECT TIME SCHEDULE

The following is a preliminary schedule for the Earl-Glenview Park Project:

Approximate Dates Action

October 25, 2016 Award Consultant Contract
October 2016 — February 2017 Design

March 2017 Bid Project

April 2017 Award Construction Contract

May 2017 — November 2017 Construction of Earl-Glenview Park
November/December 2017 Dedication of Earl-Glenview Park

The following is a preliminary schedule for the Florida Avenue Park Project.

Approximate Dates Action

October 25, 2016 Award Consultant Contract

October 2016 — February 2017 Design

March 2017 Bid Project

April 2017 Award Construction Contract

May - September 2017 Construction of Florida Avenue Park
September/October 2017 Dedication of Florida Avenue Park

10. CONSULTANT SELECTION SCHEDULE

A following schedule has been established for conducting this consultant selection
process. The City of San Bruno reserves the right, however, to modify this
schedule at any time.

Task Approximate Dates
Issuance of Request for Proposal September 23, 2016

11



Proposals due October 7, 2016 by 3:00 p.m.
City to review and rank proposals October 10-20, 2016
Award Consultant Contract October 25, 2016

11. PARK SITES TOUR

The City will conduct a tour of the Earl-Glenview Park site on September 28, 2016 at
11:30 a.m.  Consultants interested in attending the tour shall meet at the City’s
construction trailer in the Crestmoor Neighborhood located at 1680 Claremont Drive,
San Bruno, CA 94066.

The City will conduct a tour of the Florida Avenue Park site on September 28, 2016 at
12:30 a.m.  Consultants interested in attending the tour shall meet at the park site
located at 324 Florida Avenue, San Bruno, CA 94066.

12. QUESTIONS

Questions regarding the information contained in the RFP document must be submitted
in writing, by email or by fax, and addressed to:

City of San Bruno

Community Services Department

567 ElI Camino Real

San Bruno, CA 94066-4299

Attention: Kerry Burns, Community Services Director
kburns@sanbruno.ca.gov

All questions must be received by 5:00 p.m. on Wednesday, September 28, 2016.
Questions will be responded to in writing by 5:00 p.m. on Thursday, September 29,
2016. Written summaries of all questions and answers will be distributed to each
consultant. Anonymity of the source of specific written questions will be maintained in
the written responses. A clarification addendum will be issued, if necessary.

Telephone requests for information or inquiries will be allowed only if the nature of the
request or inquiry does not lend itself to formulation into a written question. Verbal
inquiries, however, are discouraged and calling parties may be requested to submit
written questions in lieu of receiving a verbal response. The intent behind this
requirement is to ensure that consultants have available to them the same information
and no inconsistent, incomplete or misinformation is communicated to any team.

Attachments:

Earl-Glenview Draft Master Plan
Florida Avenue Draft Master Plan
City Standard Consultant Agreement
Agreement Acknowledgement

PON=

12



ATTACHMENT 1

Earl-Glenview Park Draft Master Plan
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ATTACHMENT 3

AGREEMENT FOR CONSULTANT SERVICES

THIS AGREEMENT is made and entered into as of the of
20___, by and between the CITY OF SAN BRUNO (“City”), a municipal corporation, and
, @ [insert form of company: corporation of __, limited liability
company, sole proprietor], with offices located in (“Consultant”).

Consultant and City shall be referred collectively as the “Parties.”
RECITALS

WHEREAS, City desires to engage Consultant to ;

WHEREAS, Consultant possesses the skill, experience, ability, background,
certification and knowledge to provide the services described in this Agreement.

WHEREAS, Consultant has affirmed its willingness and ability to perform
such work.

It is agreed between the City of San Bruno, California, and Consultant as follows:

1. Term. The term of this Agreement shall commence on the above written
date, and shall terminate on the ___ day of , 20___, unless the term of the
Agreement is otherwise terminated or extended, as provided for in Section 14. The time
for completion of the contracted work shall only be extended by written approval of the
City Manager.

2. Scope of Services to be performed. Consultant shall diligently perform all
the services described in the Project Description & Scope of Services attached hereto as
Exhibit A and incorporated herein by reference. In summary, the scope of service includes
but is not limited to design of . The City
may elect to delete certain tasks of the Scope of Services at its sole discretion.

8. Time is of the Essence. Time is of the essence for each
and every provision of this Agreement. The time for completion of the
contracted work shall only be extended by written approval of the City
Manager as provided for in Section 1. The failure of Consultant to strictly
adhere to the project schedule to or complete duties in a timely fashion
as determined by the City may result in termination of this Agreement by
the City.

4. Compensation to Consultant. City shall pay Consultant for the services
on a time and expense not-to-exceed basis in accordance with the provisions of this
Section and the Compensation Schedule attached hereto as Exhibit B and incorporated
herein by reference. Consultant’s compensation for all work performed in accordance
with this Agreement, including all reimbursable items and sub-consultant fees, shall not



exceed Dollars and no/100 ($ ) without
additional authorization from the City Manager. No billing rate changes shall be made
during the term of this Agreement without the prior written approval of the City Manager.
In the event of a conflict between this Agreement and Consultant's proposal regarding
the amount of compensation, this Agreement shall prevail.

4.1 Consultant shall submit monthly invoices to City describing the work
performed the preceding month. Consultant’s bills shall include the name of the
person who performed the work, a brief description of the services performed
and/or the specific task in the Scope of Services to which it relates, the date the
services were performed, the number of hours spent on all work billed on an
hourly basis, and a description of any reimbursable expenditures. City shall pay
Consultant no later than thirty (30) days after approval of the monthly invoice by
City staff.

4.2 City shall reimburse Consultant only for those costs or expenses
specifically approved in this Agreement, or specifically approved in advance by
City. Unless otherwise approved, such costs shall be limited and include nothing
more than the following costs incurred by Consultant:

A.  The actual costs of sub consultants for performance of any of the
services that Consultant agrees to render pursuant to this
Agreement, which have been approved in advance by City and
awarded in accordance with this Agreement.

B.  Approved reproduction charges.

C. Actual costs and/or other costs and/or payments, including mark-
ups specifically authorized in advance by the City Manager in
writing and incurred by Consultant in the performance of this
Agreement.

4.3 Consultant shall not receive any compensation for Extra Work without
the prior written authorization of the City Manager. As used herein, “Extra Work”
means any work that is determined by City Manager to be necessary for the
proper completion of the Project, but which is not included within the Scope of
Services and which the parties did not reasonably anticipate would be necessary
at the execution of this Agreement. Compensation for any authorized Extra Work
shall be paid in accordance with the Schedule of Billing Rates as set forth in
Exhibit B.

4.4 Notwithstanding any other provision of this Agreement, when
payments made by City equal 90% of the maximum fee provided for in this
Agreement, no further payments shall be made until City has accepted the final
work under this Agreement.

4.5 Consultant is solely responsible for all of its recurring business costs,
including, but not limited to, the payment of all taxes, business permit fees,



professional licenses and overhead and shall not separately charge those costs
to the City.

5. Designated Staff Contact. will be responsible for
monitoring performance of this agreement.

6. Standard of Performance. All of the services shall be performed by
Consultant or under Consultant’s supervision. Consultant represents that it possesses the
professional and technical personnel required to perform the services required by this
Agreement and that it will perform all services in a manner commensurate with community
professional standards. Consultant shall provide qualified and experienced personnel to
perform all services as required in this Agreement.

7. Relationship of the Parties — Independent Contractor. City is retaining
consultant on an independent contractor basis and Consultant is not an agent or
employee of City. Consultant agrees and understands that the work/services performed
under this Agreement are performed as an Independent Consultant and not as an
employee or agent of the City and that Consultant acquires none of the rights,
privileges, powers or advantages of City employees. Nothing in this Agreement shall be
deemed to constitute approval for Consultant or any of Consultant's employees or
agents to be the employees or agents of the City. Consultant expressly warrants not to
represent, at any time or in any manner, that Consultant is an employee or agent of the
City. Consultant shall have no authority, express or implied, pursuant to this Agreement
to bind the City to any obligation whatsoever. Anything in this Agreement that may
appear to give the City the right to direct Consultant as to the details of the performance
of to exercise a measure of control over Consultant shall mean only that Consultant
shall follow the desires of City with respect to the results of the services.

8. Insurance. Consultant shall return an executed copy of this Agreement
with proof of insurance and endorsements to insurance coverage satisfactory to the City
that shows that on or before beginning any of the services or work called for by any term
of this Agreement, Consultant, at its own cost and expense, shall carry, maintain for the
duration of the Agreement insurance coverage naming the City, its officers, officials and
employees as additional insured with respect to the Commercial general Liability and
Automobile Liability coverage, as follows: a) statutory Workers' Compensation
Insurance and Employer's Liability Insurance for any and all persons employed directly
or indirectly by Consultant with limits not less than $1,000,000, b) Commercial General
and Automobile Liability insurance in an amount not less than one million dollars per
occurrence, and c) professional liability insurance for Consultant’s professional services
performing work pursuant to this agreement in an amount not less than $1,000,000
covering negligent acts, errors and omissions. Consultant shall not allow any sub
Consultant to commence work on any subcontract until all insurance required of the
Consultant has also been obtained for the sub Consultant.

9.  Hold Harmless. To the fullest extent permitted by law, Consultant shall
indemnify, defend and hold harmless City, its City Council, boards and commissions,
officers, agents and employees (collectively, the “Indemnified Parties”) from and against
any and all claims (including, without limitation, claims for bodily injury, death or damage
to property), demands, obligations, damages, actions, causes of action, suits, losses,



judgments, fines, penalties, liabilities, costs and expenses (including, without limitation,
attorney’s fees, disbursements and court costs) of every kind and nature whatsoever
(individually, a Claim; collectively, “Claims”), which may arise from or in any manner
relate (directly or indirectly) to any work performed or services provided under this
Agreement (including, without limitation, defects in workmanship or materials and/or
design defects [if the design originated with Consultant]) or Consultant's presence or
activities conducted on the Project (including the negligent and/or willful acts, errors
and/or omissions of Consultant, its principals, officers, agents, employees, vendors,
suppliers, consultants, sub Consultants, anyone employed directly or indirectly by any of
them or for whose acts they may be liable or any or all of them).

Notwithstanding the foregoing, nothing herein shall be construed to require
Consultant to indemnify the Indemnified Parties from any Claim arising from the sole
negligence, active negligence, or willful misconduct of the Indemnified Parties. This
indemnity shall apply to all claims and liability regardless of whether any insurance
policies are applicable. The policy limits do not act as a limitation upon the amount of
indemnification to be provided by the Consultant.

10. Advice and Status Reporting. Consultant shall provide the City with
timely reports, orally or in writing, of all significant developments arising during
performance of its services hereunder.

11.  Assignment of Personnel. Consultant shall assign only competent
personnel to perform services pursuant to this agreement. If City asks Consultant to
remove a person assigned to the work called for under this Agreement, Consultant
agrees to do so immediately regardless of the reason, or the lack of a reason, for City's
request.

12. Assignment and Subcontracting. Consultant shall not assign this
Agreement or any portion thereof to a third party without the prior written consent of
City, and any attempted assignment without such prior written consent in violation of this
Section shall be null and void. Unless otherwise specified in Exhibit “A”. Consultant
shall not subcontract any portion of the performance contemplated and provided for
herein without prior written approval of the City.

13. Ownership of Documents. All work products produced by Consultant it its
agents, employees, and sub Consultants pursuant to this Agreement is the property of
the City. In the event this Agreement is terminated, all work products produced by
Consultant or its agents, employees or sub-Consultants shall be delivered at once to the
City.

14. Termination and Suspension. City may direct Consultant to terminate,
suspend, delay or interrupt Services, in whole or in part, for such periods of time as City
may determine in its sole discretion. City will issue such directives in writing, and
compensate Consultant for its costs expended prior to receipt of the directive plus
reasonable profit thereon, as well as reasonable shutdown costs in the event City
terminates this Agreement for City’s convenience.



City may terminate performance of the Services under this Agreement in whole,
or from time to time in part, for default, should Consultant commit a material breach of
the Agreement, or part thereof, and not cure such breach within 15 calendar days of the
date of City’s written notice to Consultant demanding such cure. In the event City
terminates the Agreement for default, Consultant shall be liable to City for all loss, cost,
expense, damage and liability resulting from such breach and termination.

Consultant shall continue its work throughout the course of any dispute, provided
City complies with its obligations under this Agreement (including timely payment of
undisputed amounts).

15. Standard of Care and Payment of Permits/Licenses. Consultant
represents and warrants it has or shall obtain all licenses, permits, qualifications,
insurance and approvals of whatsoever nature that are legally required of Consultant to
practice its profession and to perform said work/services or forfeit any right to
compensation under this Agreement. Consultant shall maintain a City of San Bruno
business license during the term of this Agreement.

16. Discrimination and Harassment Prohibited. Consultant will comply with
all applicable local, state and federal laws and regulations prohibiting discrimination and
harassment.

17. Retention of Records. Consultant shall maintain all records related to this
Agreement for no less than three years after the City makes final payment or after
termination of this contract and all other pending matters are closed. All records shall
be subject to the examination and/or audit by agents of the City, the State of California
and/or Federal grantor agencies.

18. Merger Clause. This Agreement, including any exhibits attached hereto
and incorporated herein by reference, constitutes the sole Agreement of the parties
hereto and correctly states the rights, duties, and obligations of each party as of this
document's date. Any prior agreement, proposal, promises, negotiations, or
representations between the parties not expressly stated in this document are not
binding. All subsequent modifications shall be in writing and signed by the City
Manager. In the event of a conflict between the terms, conditions, or specifications set
forth herein and those in the exhibits attached hereto, the terms, conditions, or
specifications set forth herein shall prevail. This Agreement constitutes the entire
Agreement between City and Consultant.

19.  Waiver, Severability, Choice of Law, Venue. The waiver by either party
of a breach by the other of any provision of this Agreement shall not constitute a
continuing waiver or a waiver of any subsequent breach of either the same or a different
provision of this Agreement. Should any part of this Agreement be declared by a final
decision by a court or tribunal of competent jurisdiction to be unconstitutional, invalid, or
beyond the authority of either party to enter into or carry out, such decision shall not
affect the validity of the remainder of this agreement, which shall continue in full force
and effect, provided that the remainder of this agreement can be reasonably interpreted
to give effect to the intentions of the parties. The laws of the State of California shall
govern this Agreement and all matters relating to it and venue for state court shall be in



San Mateo County Superior Court, Redwood City, and for federal court in San

Francisco.

20. Compliance with Laws. In the performance of this Agreement, Consultant
shall abide by and conform to any and all applicable laws of the United States and the
State of California, the County of San Mateo, and the San Bruno Municipal Code. To the
extent this Agreement calls for a “public work” as defined by state law, prevailing wages
shall be paid pursuant to Cal. Labor Code, Section 1720, et seq.

21. Conflict of Interest.

A.

In general. Consultant represents and warrants that, to the best of
the Contractor's knowledge and belief, there are no relevant facts or
circumstances that could give rise to a “conflict of interest,” as that
term is defined in the Political Reform Act, as codified at California
Government Code, Section 81000, et seq., on the part of the
Consultant, or that Consultant has already disclosed all such relevant
information in writing.

Subsequent Conflict of Interest. Consultant agrees that if an actual
or potential conflict of interest in the part of the Consultant is
discovered after award, the Consultant will make a full disclosure in
writing to the City. This disclosure shall include a description of the
actions, which the Consultant has taken or proposes to take, after
consultation with the City to avoid, mitigate, or neutralize the actual or
potential conflict and shall take all such steps within thirty (30) days.

Interests of City officers and staff. No officer, member or employee
of City and no member of the City Council shall have any pecuniary
interest, direct or indirect, in this Agreement or the proceeds thereof.
Neither Consultant nor any member of the Consultant’s family shall
serve on any City board, committee or commission or hold any such
position, which either by rule, practice or action nominates,
recommends, or supervises Consultant’s operations or authorizes
funding Consultant.

22. Confidentiality. All communications and documents, including drafts,
preliminary drawings, or plans, notes that result from the services under this Agreement,
shall be kept confidential unless City authorizes in writing to release the information or
document. Consultant understands the City is a public agency and is subject to laws
that may compel it to disclose information about Consultant’s business.

23. Consultant. Notices required by this Agreement, and invoices for
payments due shall be mailed to:

City of San Bruno
Attention
Department of
567 El Camino Real

San Bruno, CA 94066




Notices to Consultant shall be mailed to

Name

Company Name
Consultant's Address
City, State, Zip

24. Use of Recycled Products. Consultant shall endeavor to prepare and
submit all reports, written studies and other printed materials on recycled paper, and to
use recycled products, where possible and economically feasible, for the work subject to

this Agreement.

25. Solicitation. Consultant agrees not to solicit any business at any meeting,
focus group or interview related to this Agreement, either orally or through any written

materials.

26. Alternative Dispute Resolution. If any dispute arises between the parties
that cannot be settled after engaging in good faith negotiations, City and Consultant
agree to resolve the dispute in accordance with the following:

A.

Each party shall designate a senior management or executive level
representative to negotiate any dispute;

The representatives shall attempt, through good faith negotiations, to
resolve the dispute by any means within their authority.

If the issue remains unresolved after ten (10) days of good faith
negotiations, the parties shall attempt to resolve the disagreement by
negotiation between legal counsels. If the above process fails, the
parties shall resolve any remaining disputes through mediation to
expedite the resolution of the dispute.

The mediation process shall provide for the selection within 15 days by
both parties of a disinterested third person as mediator, shall be
commenced within 30 days and shall be concluded within 15 days
from the commencement of the mediation.

The parties shall equally bear the costs and fees of any third party in
any alternative dispute resolution process.

The alternative dispute resolution process is a material condition to
this Agreement and must be exhausted as an administrative remedy
prior to either Party initiating legal action. This alternative dispute
resolution process is not intended to nor shall be construed to change



the time periods for filing a claim or action specified by Government
Code, Section 900, et. seq.

27. Attorneys’ Fees. If a party to this Agreement brings any action, including
an action for declaratory relief, to enforce or interpret the provision of this Agreement,
the prevailing party shall be entitled to reasonable attorneys’ fees in addition to any
other relief to which that party may be entitled. The court may set such fees in the same
action or in a separate action brought for that purpose. Attorneys’ fees and related
costs incurred by the parties in conjunction with Section 27 shall be borne equally by the
Parties.

THIS CONTRACT IS NOT VALID UNTIL SIGNED BY ALL PARTIES

Consultant’s Signature Date City Manager Date
City of San Bruno

Consultant's Tax |.D./Social Security No.

Consultant's San Bruno Business License No.

APPROVED AS TO FORM:

City Attorney Date

Contract Approved by City Council on

Exhibit: A - Project Description & Scope of Services
B - Schedule of Billing Rates



ATTACHMENT 4

ACKNOWLEDGEMENT FORM
FOR
CONSULTANT SERVICES STANDARD AGREEMENT

By signing below, the consultant firm acknowledges that it has examined the enclosed
City of San Bruno’s Standard Agreement “AGREEMENT FOR CONSULTANT

SERVICES".

If the City accepts the proposal, the agreement, without any changes, shall be execute
by the consultant firm within three (3) working days of being notified by the City.

Legal Name of the Consultant Firm:

Business address:

Name of Authorized Person:

Signature of Authorized Person:

Date:

Telephone Number:

Email Address:




