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Position Description

POLICE LIEUTENANT

DEFINITION

Under direction, to assist in coordinating and directing the activities and personnel of the
Police Department in crime prevention and law enforcement work; to direct the work of
reviewing, investigating, and analyzing criminal complaints, and obtaining evidence for
prosecutions; and to do other work as required

EXAMPILES OF DUTIES

Plans, supervises, and participates in gathering, preserving, and reporting facts and
evidence concerning criminal complaints and offenses; interviews complaining and
accused parties and witnesses and reports testimony, and determines when sufficient
evidence is obtained to make charges and arrests; prepares reports of investigations for
the District Attorney: prepares material and evidence for presentation; arranges for the
subpoena of all witnesses to court cases; testifies in court on the findings of
investigations; cooperates with police of other

Jurisdictions in apprehending wanted persons; investigate complaints to determine
whether a warrant should be issued; instruct officers in the techniques of preliminary
investigation: supervises fingerprinting and photographic work, and the maintenance of
criminal records.

Assists in supervising and coordinating the various functions of all divisions, in
formulating and devising general orders on policy and procedure, in analyzing
operations and in the assignment of personnel: assumes responsible charge of the
personnel, activities, and equipment of the Police Department in the absence of the
Police Chief and Police captain.

MINIMUM QUALIFICATIONS

Knowledge of

Advanced and modern police administration, science, principles, practices, and
methods; Criminal law with particular reference to apprehension, arrest, and custody of
persons committing misdemeanors and felonies, including rules of evidence pertaining
to search and seizure and the preservation and presentation of evidence in criminal
cases.
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Ability to:

Analyze situations effectively and interpret and apply laws and departmental rules and
regulations;

Gather and analyze evidence and to draw logical conclusions' Write: clear, concise, and
comprehensive reports;

Establish and maintain cooperative working relationships with public officials,
departmental employees, and the general public; Analyze statistics and reports
concerning accidents, crime, and juvenile delinquency;
'Plan, layout, and supervise the work of subordinate police personnel.

A valid California driver's license is required while employed in this capacity.

Education and Experience:

Either I

Four consecutive years of law enforcement experience.
Two years first-level supervisory experience in California as a member of a city police
department, a county sheriff's department, a regional park district, a district authorized
by statute to maintain a police department, or the California Highway Patrol: and must
have successfully completed the required probationary period for the supervisory
position occupied.

"First-level supervisory position" is defined as a position occupied by an officer who, in
the upward chain of command, directly supervises employees of law enforcement
agencies and most commonly is the rank of sergeant, and for which commensurate pay
is authorized.

Possession of a P.O.S.T. Advanced Certificate or completion of no less than 45
semester units from an accredited college or university towards Police Science, Public
Administration, or a related field.

Or II

Successful completion of the probationary period as a police sergeant in the City of San
Bruno.

Possession of a P.O.S.T: (Advanced) Certificate or completion of no less than 45
semester units from an accredited college or university towards Police Science, Public
Administration, or a related field.


