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Linda Mason, Vice Mayor
Tom Hamilton, Councilmember
Marty Medina, Councilmember
Michael Salazar, Councilmember

AB361
CORONAVIRUS COVID19

On September 16, 2021, the Governor of California signed AB361 suspending certain provisions of the Ralph M. Brown Act
in order to allow for local legislative bodies to conduct their meetings telephonically or by other electronic means. Pursuant to
the CDC’s social distancing guidelines which discourage large public gatherings, the San Bruno City Council meetings are
being conducted electronically. The meeting is not available for inperson attendance. Members of the public may attend the
meeting by video or phone linked in this agenda or watch by livestream at youtube.com/user/cityofsanbruno. CityNet Services
Channel 1 will air the meeting live and the recorded meeting will be made available for viewing on the City’s YouTube
channel after the meeting has concluded.

If you would like to make a Public Comment on an item not on the agenda, or comment on a particular agenda item, please
email cityclerk@sanbruno.ca.gov. Emails received before the special or regular meeting start time will be forwarded to the City
Council, posted on the City’s website and will become part of the public record for that meeting. If emailed comments are
received after the meeting start time, or after the meeting ends, they will be forwarded to the City Council and filed with the
agenda packet becoming part of the public record for that meeting.  Emails received will not be read aloud during the meeting.

Individuals who require special assistance of a disabilityrelated modification or accommodation to participate in this meeting,
or who have a disability and wish to request an alternative format for the agenda, agenda packet or other writings that may be
distributed at the meeting, should contact the City Clerk 48 hours prior to the meeting at (650) 6167070 or by email at
cityclerk@sanbruno.ca.gov. Notification in advance of the meeting will enable the City of San Bruno to make reasonable
arrangements to ensure accessibility to this meeting, the materials related to it, and your ability to comment.

AGENDA
SAN BRUNO CITY COUNCIL SPECIAL MEETING

July 13, 2022
5:00 PM

Zoom Meeting Details
https://sanbrunocagov.zoom.us/j/85655787427?

pwd=ZTNWR2MwRUt0UWFyRTAyUElRMm1GQT09
Webinar or Meeting ID: 856 5578 7427
Webinar or Meeting Password: 609120

Zoom Phone Line: 16469313860 (same webinar ID and password
as above)

City Council meetings are conducted in accordance with Roberts Rules of Order. All regular Council
meetings are recorded and televised on CityNet Services Channel 1 and replayed the following Thursday, at

2:00 pm. 

1. CALL TO ORDER

2. ROLL CALL

3. PUBLIC COMMENTS FOR ITEMS NOT ON THE AGENDA
Individuals allowed three minutes. It is the Council’s policy to refer matters raised in this forum to staff for
investigation and/or action where appropriate. The Brown Act prohibits the Council from discussing or
acting upon any matter not agendized pursuant to State Law.

4. CONDUCT OF BUSINESS

a. Adopt Resolution Approving FY202223 Service Level Enhancements

b. Adopt Resolution Authorizing the City Manager to Authorize an Agreement With
West Coast Code Consultants for Building Inspection Services in the Amount of
$250,000

c. Adopt a Resolution Authorizing the City Manager to Execute a Contract
Amendment With David J. Powers & Associates, Inc., in the Amount Not to
Exceed $138,850 for Services Related to Preparing Necessary Environmental
Review for the Housing Element Update

5. ADJOURNMENT – The next Regular City Council Meeting will be held
on Tuesday, July 26, 2022 at 7:00 p.m.
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City Council Agenda Item
Staff Report

CITY OF SAN BRUNO

DATE: July 13, 2022

TO: Honorable Mayor and Members of the City Council

FROM: Jovan D. Grogan, City Manager

PREPARED BY: Qianyu Sun, Finance Department Director

SUBJECT: Adopt Resolution Approving FY2022-23 Service Level Enhancements

BACKGROUND: On June 28, the City Council adopted the baseline operating budget and 
capital improvement program budget for FY 2022-23. Staff proposed service enhancements in 
the amount of $2.1 million, which the Council deferred for further discussions in July.

DISCUSSION: The City endured many service cuts during the COVID-19 pandemic. With the 
receipt of ARPA funds, the City restored some services in FY 2021-22. However, the existing 
service level is not able to keep up with the demand, especially when the City is undergoing 
substantial developments, such as Tanforan and Bayhill. With prudence, departments 
requested service enhancements with staffing, supplies and services. The service level 
enhancement requests are listed in an attachment, with funding support from General Fund, 
internal service funds and enterprise funds. 

 
FISCAL IMPACT: All service level enhancements have a net financial impact of $2.1 million, 
including $859,000 to General Fund, $231,000 to internal service funds and $1 million to 
enterprise funds. 

ENVIRONMENTAL IMPACT: There is no environmental impact. 

RECOMMENDATION: Adopt resolution approving the FY2022-23 service enhancement 
requests. 

ALTERNATIVES: 
1. Do not approve the service level enhancements and maintain the baseline service level.
2. Amend the service level enhancements for approval. 

ATTACHMENTS: 
1. Resolution 
2. FY 2022-23 Proposed Service Level Enhancements
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RESOLUTION NO. 2022 -___

RESOLUTION APPROVING FY2022-23 SERVICE LEVEL ENHANCEMENTS

WHEREAS, the City Manager transmitted the FY2022-23 Proposed Operating 
and Capital Budget to the City Council on June 28 in accordance with the Municipal 
Code Section 2.12.060; and

WHEREAS, the City Council adopted the baseline operating and capital budget; 
and

WHEREAS, the City Council deferred the discussion and approval of service 
level enhancement budget for FY 2022-23; and

WHEREAS, the City Council considered service level enhancements, ongoing 
and one-time costs, and 

NOW THEREFORE BE IT FURTHER RESOLVED, that the City Council of the 
City of San Bruno approves the recommended budget enhancements, in the total 
amount of $2.1 million, as identified in Attachment 2.

—oOo—

I hereby certify the foregoing Resolution No. 2022-
was introduced and adopted by the San Bruno City Council
at a regular meeting on July 13, 2022 by the following vote:

AYES:
NOES:
ABSENT:

ATTEST:

____________________________
Vicky Hasha
Deputy City Clerk
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City of San Bruno
FY2022-23 Budget

City Council 
Priority & Focus 

Area
 New Ongoing 

Cost 
 One-Time 

Costs 

 New Revenue 
/ Allocation / 
(Expenditure) 

 Net Impact 
on Fund 

City Manager
HR Director Provide leadership to human resource management Proactive Planning 184,101          -                        184,101          0                    
Contract Economic Development Support Partnership with Bay Area Enterpreneur Center of Skyline 
College to support small and medium sized businesses

Proactive Planning 0                     47,872              47,872            0                    

City Manager Total $184,101 47,872$            231,973$        $0

Human Resources
Proactive Planning 0                     0                       -                      0                    

Human Resources Total $0 -$                      -$                    $0

Finance 
Reclassification- New Budget Officer, replace Lead ACSR -Our Financial Service Manager is the 
supervisor of Revenue Services and knowledgeable with the Division operation. The Revenue Services 
Division needs a dedicated manager with strong leadership skills to direct staff training and improve 
technical skills. However, the Financial Service Manager has not been able to dedicate much of her 
time to the operation because she is also very involved in budget development and financial analysis. 
Additionally the City is preparing for banking services implementation and ERP conversion. The 
technical capacilty of the Revenue Services Division is critical to the success of the implementations. 
We recommend to create a new position of Budget Officer to assume the responsibilities of budget 
development and financial analysis, so that the Finance Service Manager can refocus on revenue 
management and improve the division operation. The Budget Officer will enhance the analytical 
capacity of the Finance Department and help with ad hoc financial analysis the City is interested in. 

Proactive Planning 26,484            26,484           

New Position- Purchasing Officer - The City of San Bruno is in dire need of a seasoned purchasing 
professional to develop a sophisticated purchasing policy, improve the purchasing procedures and be 
the expert on citywide procurement activities. Currently, most procurement related questions are 
answered by the Finance Director and City Attorney, which is not the cost effective way to handle 
procurement issues. 
The majority of the City’s procurement activities originiate from Public Works Department and are 
related to capital improvement projects and enterprise funds. The fully burdened cost of a purchasing 
officer can be allocated across the city based on procurement activities.  

Proactive Planning 108,923          -                        -                      108,923         

Finance Total $135,407 -$                      -$                    $135,407

Police
Unfreeze One Police Officer -  Frozen police positions have created a burden on the officers to filll 
overtime related gaps. Many officer sare having to work 16-hour days, which can cause may issues to 
staffing and degrade performance. 

Protect & Improve 
Community 

Aesthetics and 
S f t  

118,826          118,826         

ADA Translation- Two tabllets at the front counter for ASL use in order to compliy with Title II of 
americna Disabilities Act

Protect & Improve 
Community 

Aesthetics and 
Safety 

1,850              1,700                3,550             

Bicycle Patrol Appropriation for bicycle maintenance and replacements Protect & Improve 
Community 

Aesthetics and 
Safety 

0                     5,500                5,500             

CueHit Automated SMS System  CueHit works with the department’s CAD/RMS system to send out 
automated SMS messages based upon specified criteria.  CueHit sends automated satisfaction 
surveys to members of the public following calls for service, sends case updates to victims regarding 
investigative progress, and sends required documentation to victims electronically.  In addition, CueHit 
provides a detailed reporting platform that enables staff to garner invaluable insights to improve 
operations.

Protect & Improve 
Community 

Aesthetics and 
Safety 

3,500              3,500             

Key Control System Electronic system to manage key usages and accesses. Protect & Improve 
Community 

Aesthetics and 
Safety 

1,200              5,000                6,200             

LEFTA Software LEFTA is an interconnected suite of cloud-based applications including use of force 
reporting, vehicle pursuit reporting, personnel investigations, field training program, training records and 
personnel records. These applications will allow the Department to better track trends and provide for 
an early warning system for potential issues.

Protect & Improve 
Community 

Aesthetics and 
Safety 

7,000              7,000             

Team Building Workshop  The Team Building Workshop (TBW) Program pairs independent 
specialized consultant services with the management team of a local agency to assist with problem 
solving, developing organizational goals and objectives, and/or team building within the agency. POST 
has an approved list of over 20 presenters to present/facilitate the workshop. Police Departments are 
requested to participate in a POST TBW within the first two years of swearing in a new Police Chief.  
CA POST will reimburse most of the costs associated with the workshop.

Protect & Improve 
Community 

Aesthetics and 
Safety 

12,600              11,000            1,600             

Wellness Program Taking measures to enhance PD employee wellness, using a multi-faceted 
approach, is essential. This is to provide individual Clinician Mental Jealth Councseling Services, 
Individual Prefessional Personal Training Services and individual Professional Dietary/Nutrition 
Services to PD staff. 

Protect & Improve 
Community 

Aesthetics and 
Safety 

50,000              50,000           

Police Total $132,376 $74,800 $11,000 $196,176

Fire

Summary of Proposed Budget Enhancements

Budget Enhancement Request

General Fund 
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City of San Bruno
FY2022-23 Budget

City Council 
Priority & Focus 

Area
 New Ongoing 

Cost 
 One-Time 

Costs 

 New Revenue 
/ Allocation / 
(Expenditure) 

 Net Impact 
on Fund 

Summary of Proposed Budget Enhancements

Budget Enhancement Request
1.0 Fire Captain/Paramedic - The Fire Department has participated in the Central San Mateo County 
Training Division since 2012. Recently the San Mateo Consolidated Fire Department has withdrawn 
from the agreement. These changes and other factors have created the need for the Fire Department 
to better support the training division by adding a fire captain position that will be assigned to the 
training division beginning July 1st 2022.

Protect & Improve 
Community 

Aesthetics and 
Safety 

233,093          233,093         

Fire Total 233,093          0                       0                     233,093         
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City of San Bruno
FY2022-23 Budget

City Council 
Priority & Focus 

Area
 New Ongoing 

Cost 
 One-Time 

Costs 

 New Revenue 
/ Allocation / 
(Expenditure) 

 Net Impact 
on Fund 

Summary of Proposed Budget Enhancements

Budget Enhancement Request
-                     

PW Admin & Engineering
Reclassify 1.0 FTE Associate Civil Engineer Step 5 to 1.0 FTE Sr. Civil Engineer, Step 5.  Re-
classify position.  Public Works has a vacant Associate Civil Engineer position that focuses on traffic 
engineering and managing the Traffic Safety Parking Committee (TSPC) and TSPC related work.  
Recruitment for a qualified candidate has been on-going since April 2020 and has been unsuccessful.  
Public Works recommends re-classifying the position to a “Senior Civil Engineer” position.  Currently, 
the City is using a consultant to complete TSPC and traffic engineering tasks.  The administrative 
functions are being absorbed by remaining staff. Revenue Source:  Gas Tax: 100%. Job Description & 
Salary Schedule: “Senior” position title doesn’t currently exist.  A “Senior” Engineer will be added to the 
Civil Engineer series at a salary between the “Associate” and “Principal” levels.  Staff will work with HR 
on appropriate salary and job description.  Fiscal Impact:  Difference between an Associate Civil 
Engineer, Step 5 and a Senior Civil Engineer, Step 5.

Proactive Planning 28,740       28,740            -                     

Add 1.0 Principal Civil Engineer Step 5 temporary full-time position.  Public Works recommends 
bringing on a Principal Civil Engineer dedicated to managing the Tanforan Redevelopment Project and 
other capital projects.  Revenue Source:   Tanforan Development Agreement: 100% (or CIP Projects 
as Assigned)time position.  

Proactive Planning 199,285     199,285          -                     

Add 1.0 Senior Civil Engineer, Step 5.  This Senior-level Engineering position will oversee 
management and completion of capital projects – with primary emphasis on projects identified in the 
Water and Wastewater Master Plans and funded in the 2017 Council-approved Water and Wastewater 
Rate Study.  Public Works is under-staffed to complete the schedule of projects outlined and funded in 
the annual capital improvement program budget and identified in the 2017 Council-approved Water and 
Wastewater Rate Study.  Bringing on consultants can only provide support to a certain extent. A Senior 
Engineer is needed to coordinate and supervise specific programs, more junior level engineering staff, 
and consultants.  Each consultant needs oversight by a staff engineer and those staff engineers need 
to be supervised by a Senior Engineer to help provide guidance and direction.  The number of 
backlogged projects that could move forward are limited by the heavy project workload already being 
managed by overburdened staff engineers.  Revenue Source:  Capital Projects: 85%; Enterprise Fund: 
15%. Job Description & Salary Schedule: “Senior” position title doesn’t currently exist.  A “Senior” 
Engineer will be added to the Civil Engineer series at a salary between the “Associate” and “Principal” 
levels.  Staff will work with HR on appropriate salary and job description.

Proactive Planning 185,000     185,000          -                     

Add 1.0 Associate Civil Engineer, Step 5.  This Associate Engineering position will oversee 
management and completion of capital projects – with emphasis on the streets program and to 
implement projects from Measure G along with projects identified in the Water and Wastewater Master 
Plans and funded in the 2017 Council-approved Water and Wastewater Rate Study. This position will 
work on street paving and related projects identified in the annual capital improvement program. With 
the growth in street improvements, an additional engineer is needed to implement and deliver additional 
pavement management projects. Public Works is under-staffed to complete the schedule of projects 
outlined and funded in the annual capital improvement program budget and identified in the 2017 
Council-approved Water and Wastewater Rate Study and Measure G funded Paving Projects.  
Consultants are being brought on in various phases to help with the timely delivery of CIP projects, 
which includes Measure G funded paving projects.  Each consultant still needs oversight by a staff 
engineer to assure projects are delivered and City-wide goals are met.  The number of backlogged 
projects that can move forward is limited by the heavy workload already being managed by 
overburdened staff engineers.  The project workload has increased significantly to a point that the 
overburdened staff engineers are experiencing burnout.  Revenue Source:  Capital Projects: 85%; Gas 
Tax: 15

Proactive Planning 170,545          170,545          -                     

Citywide Traffic Speed Study Proactive Planning 40,000              40,000           

Temporary Engineering Assistance with projects, Engineering counter, and permits Proactive Planning 0                     25,000              25,000           

Public Works Admin & Eng Total $583,570 65,000$            583,570$        $65,000

7 of 26



City of San Bruno
FY2022-23 Budget

City Council 
Priority & Focus 

Area
 New Ongoing 

Cost 
 One-Time 

Costs 

 New Revenue 
/ Allocation / 
(Expenditure) 

 Net Impact 
on Fund 

Summary of Proposed Budget Enhancements

Budget Enhancement Request
PW Streets
Add 1.0 Management Analyst II, Step 3 position to be funded 85% Enterprise Fund (Wastewater: 40%, 
Water: 40%, Stormwater: 5%), 10% Internal Services Fund (Garage 5%, Facilities: 5%) and 5% 
General Fund (Streets 5%).  This position will have a working title of “Business Application Support 
Analyst” but will be hired under the job classification title of “Management Analyst II”.  The analyst 
position will be established to address many of the recommendations from the “City of San Bruno 
Public Works Department Organizational Assessment” prepared by Municipal Resource Group, LLC.  
This position will focus mainly on application enhancements that will coordinate the Department’s 
implementation of GIS, CMMS, Asset Management across all Operation Divisions to schedule and 
track work, manage assets, and eliminate the duplicative manual scheduling and tracking of systems.   
Furthermore, this position will also focus supporting the Engineering’s section’s effort to identify and 
implement a project management software and develop procedures and processes related to project 
management.  This position will also support the My Government Online permitting system 
implementation effort to reduce double entry and manual tracking of permits. From the business 
perspective, this position will help create or streamline business workflows that are needed to automate 
processes with the applications described above. The key value of the business analyst is to analyze 
workflow and design business processes and workflow strategies that can utilize software applications 
to access, retrieve, define data rules/relationships, and methods of quality control of databases to 
leverage all software applications to help report and provide insight into metrics of the department.  
Currently there is not a function like this for the City or Department. Another recommendation achieved 
is to evaluate the City’s contract with Lynx technologies to ensure that all necessary GIS-related 
services are provided, and that all necessary or desired system features are functional.  This position 
will help satisfy a staffing recommendation to consider creating a position dedicated to asset 
management so as to ensure that the data over time with the advent of new systems and equipment 
have a level of reliability.  The application efforts that the business analyst will work on should help to 
provide the data needed to achieve the departments organizational and operational effectiveness 
goals, as recommended, by setting the foundation to establish performance and workload metrics for 
the Department, identify and track timelines for response to common service requests, appropriately 
resource staffing levels to deliver the Capital Improvement Program, aid in developing a more 
structured approach to identifying, prioritizing, and performing street maintenance activities in the 
Streets & Stormwater Division such as contracting out easily measured and verified work in the Street’s 
Division.   This position will coordinate the input/maintenance of vital infrastructure inventories and 
update them as crews make repairs and capital improvements are completed.  

Proactive Planning 7,373         -                        -                      7,373             

Public Works Streets Total $7,373 -$                      -$                    $7,373

Planning
Consultant Services for General Plan and Zoning Amendments- The City continues to 
finalize its next Housing Element Update and is initiating its General Plan update to be 
compliant with applicable State houses and to explore new ways to solve the State’s housing 
crisis. Consultant services in preparation for the associated General Plan and Zoning 
Amendments and environmental documents for selected properties is necessary. $24,000 
will be funded by General Plan Maintenance revenue.

Proactive Planning 100,000 24,000 76,000

Consultant services for the update of the General Plan Safety Element- The City is 
initiating a General Plan Safety Element to address climate adaptation and resiliency 
strategies, and fire hazard severity zones, in compliance with State law.

Protect & Improve 
Community 

Aesthetics and 
 

70,000 70,000

Consultant services for the Housing Element  Update (FY22-23) for CEQA and Water 
Study- The City anticipates to seek proposals from qualified consultants to prepare the 
environmental analysis and water study to complete the required Housing Element Update, 
under State law, in a manner consistent with the Regional Housing Needs Allocation planning 
period.  City’s Housing Element Update is required to be approved by City Council and 
certified by HCD by January 2023.

Proactive Planning 120,000 120,000

Planning Total $0 290,000$          94,000$          $196,000

Building
Add Consultant for in-house Plans Examiner services. The City has been providing 
increased over the counter (OTC) services to applicants for plan checking services. With an 
in-house Plan Examiner, applicants will receive additional opportunity for faster plan review 
services and further assistance on comments and corrections. CED is requesting a Contract 
Plans Examiner providing 24 hours of in-house plan check per week. The applicant will be 
charged for the hourly contracted rate and the services will be cost recoverable.

Proactive Planning 141,960 141,960 0

Contract On-Demand Senior Building Inspector - The City is experiencing an increase in 
development activities which will require more capacity to support field building inspectors for 
larger and more complex development projects. Additional on-demand building inspector 
service provided by qualified consultants firms for up to 36 hours (4 working days) a week 
would be necessary to ensure smooth department operation.

Proactive Planning 250,000 250,000 0

Building Total $0 $391,960 $391,960 $0
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City of San Bruno
FY2022-23 Budget

City Council 
Priority & Focus 

Area
 New Ongoing 

Cost 
 One-Time 

Costs 

 New Revenue 
/ Allocation / 
(Expenditure) 

 Net Impact 
on Fund 

Summary of Proposed Budget Enhancements

Budget Enhancement Request

 Parks Maintenance
Reclassify 1.0 Maintenance Worker I/II to Lead Maintenance Worker and 1.0 Maintenance 
Worker I/II to Community Services Technician I/II - The Parks Division is requesting classification 
changes to two Park Maintenance Worker I/II positions to better manage the work of the Division. An 
assessment of the Parks Division indicated two areas of work that, with a minor reorganization of 
staffing, will yield greater efficiencies in service delivery: repair and maintenance of our aging parks 
infrastructure and the facilitation of the tree program and service requests.  The Parks Maintenance 
Worker Lead will be responsible for repair of aging infrastructure items such as irrigation, fencing, 
signage, sports facilities, drinking fountains, park amenities, and special projects. Grouping this repair 
work for a new crew will allow a more focused service delivery by the two existing crews that focus on 
the daily landscape and softscape work in our parks.  Additionally, one of the Parks Maintenance 
Worker I/II positions is requested to be converted to a Community Services Technician I/II. This is a 
new classification that will be similar to the Community Development Technician I/II in terms of their 
responsibility for a permitting program (Trees) and coordination of SB responds service requests. This 
function is currently distributed between Administration and Parks, resulting in an inefficient service 
delivery model. Full assignment of permits and SB responds to the Parks Division will appropriately 
assign this work to subject-matter experts, create a more streamlined process, and provide improved 
service delivery to our residents. 

Proactive Planning 261,686          235,333          26,353           

Parks Maintenance Total 261,686          -$                      235,333$        26,353           
0                    

Library Services

Library Services Total 0                     0                       0                     0                    

Central Garage
Add 1.0 Management Analyst II, Step 3 position to be funded 85% Enterprise Fund (Wastewater: 40%, 
Water: 40%, Stormwater: 5%), 10% Internal Services Fund (Garage 5%, Facilities: 5%) and 5% 
General Fund (Streets 5%). See full explanation under Streets

Proactive Planning 7,373              -                        -                      7,373             

Fleet Study Proactive Planning 60,000              60,000           
Contract repair of diesel and specialty City Vehicles and equipment Proactive Planning 15,000            15,000           
Central Garage Total 22,373            60,000$            -$                    82,373           

 Building and Facilities 
Add 1.0 Management Analyst II, Step 3 position to be funded 85% Enterprise Fund (Wastewater: 40%, 
Water: 40%, Stormwater: 5%), 10% Internal Services Fund (Garage 5%, Facilities: 5%) and 5% 
General Fund (Streets 5%). See full explanation under Streets

Proactive Planning 7,373              -                        -                      7,373             

San Mateo Avenue decorative street lighting maintenance Proactive Planning 10,000            -                      10,000           
Backflow testing and certification Proactive Planning 7,500              -                      7,500             
Generator contract maintenance Proactive Planning 20,000            -                      20,000           
HVAC contract maintenance Proactive Planning 16,000            -                      16,000           
Roof contract maintenance Proactive Planning 14,000            -                      14,000           
Building and Facilities Total $74,873 -$                      -$                    $74,873

Information Technology
New City phone system maintenance support.  Reocurring annual maintenance contract for the 
new phone system from CIP phone upgrade.  

Proactive Planning 25,000            25,000           

CivicPlus-City Website Hosting Service, including Emergency and Mass Notification platform 
with Multi-Channel Alerting, NOAA Weather Alerts.  Ongoing City website service hosting. Currently 

Proactive Planning 27,000            27,000           

City Wide SMS communication system. The City always makes communication a priority, but it is 
especially important during times of emergency. SMS/MMS messaging systems can help provide alerts 
during such critical moments, as well as improve information exchanges with the public on a day-to-day 
basis. The City currently lacks a SMS communication system to send mass notifications and time-
critical alerts.

Proactive Planning 5,000              5,000             

Macrium imaging tool. Imaging application to automate deployment of desktops/laptops to save IT 
staff time. Currently deployed.

Proactive Planning 600                 600                

Citrix Cloud Navigator.  Feature to allow mapping of OneDrive cloud file hosting service in Citrix 
environment. Currently deployed.

Proactive Planning 4,500              4,500             

2 network switches - Police and Parks & Recreation. Current equipment not covered under a 
maintenance contract and are critical to the Police Department phone and data network and the Parks 
and Recreation network infrastructure.

Proactive Planning 12,000              12,000           

Information Technology Total 62,100            12,000$            -$                    $74,100

Internal Service Funds
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City of San Bruno
FY2022-23 Budget

City Council 
Priority & Focus 

Area
 New Ongoing 

Cost 
 One-Time 

Costs 

 New Revenue 
/ Allocation / 
(Expenditure) 

 Net Impact 
on Fund 

Summary of Proposed Budget Enhancements

Budget Enhancement Request

Water Enterprise
Add 1.0 Management Analyst II, Step 3 position to be funded 85% Enterprise Fund (Wastewater: 40%, 
Water: 40%, Stormwater: 5%), 10% Internal Services Fund (Garage 5%, Facilities: 5%) and 5% 
General Fund (Streets 5%). See full explanation under Streets

Proactive Planning 58,984            -                        -                      58,984           

Capital Project Accountant -  Funded by enterprise funds (50% Water and 50% Wastewater) to 
provide financial support for Water and Wastewater funds, including PO management, invoiceing, 
reconciliation, reporting. This position reports to Finance. 

Proactive Planning 65,877            65,877           

Overtime Proactive Planning 50,000              -                      50,000           
Treatment of Wells Proactive Planning 80,000            -                        -                      80,000           
Water Quality testing for Wells Proactive Planning 67,000            -                        -                      67,000           
Pipes, Fittings, and replacement parts Proactive Planning 55,000            -                        -                      55,000           
Treatment of testing supplies for tanks Proactive Planning 11,000            -                        -                      11,000           
Water Quality treatment feed pumps, chlorine analyzer, and supplies Proactive Planning 7,000              -                        -                      7,000             
Radio tower base station and water meter technology maintenance and monitoring Proactive Planning 10,000            -                        -                      10,000           
Annual Water Supply & Demand Assessment and Shortage Report Proactive Planning 10,000            -                        -                      10,000           
Hach water quality testing supplies Proactive Planning 55,000              -                      55,000           
RCS unit tools and repair equipment Proactive Planning 15,000              -                      15,000           
16-inch ductile iron chansaw Proactive Planning 5,000                -                      5,000             
Emergency scene lights Proactive Planning 5,000                -                      5,000             
Water Enterprise Total 364,861          130,000            0                     494,861         

Stormwater Enterprise
Add 1.0 Management Analyst II, Step 3 position to be funded 85% Enterprise Fund (Wastewater: 40%, 
Water: 40%, Stormwater: 5%), 10% Internal Services Fund (Garage 5%, Facilities: 5%) and 5% 
General Fund (Streets 5%). See full explanation under Streets

Proactive Planning 7,373              -                        -                      7,373             

Stormwater contract spot repair, including replacement of conveyance pipe, culverts, catch basins, 
inlets, emergency response, and other related services as needed

Proactive Planning 100,000            100,000         

Sidewalk monthly pressure washing services Proactive Planning 52,400            52,400           
Stormwater Enterprise Total 59,773            100,000            0                     159,773         

Wastewater Enterprise
Add 1.0 Management Analyst II, Step 3 position to be funded 85% Enterprise Fund (Wastewater: 40%, 
Water: 40%, Stormwater: 5%), 10% Internal Services Fund (Garage 5%, Facilities: 5%) and 5% 
General Fund (Streets 5%). See full explanation under Streets

Proactive Planning 58,984            -                        -                      58,984           

Capital Project Accountant -  Funded by enterprise funds (50% Water and 50% Wastewater) to 
provide financial support for Water and Wastewater funds, including PO management, invoiceing, 
reconciliation, reporting. This position reports to Finance. 

Proactive Planning 65,877            65,877           

Wastewater Master Plan Update Proactive Planning 100,000            -                      100,000         
Sanitary Sewer Management Plan Update Proactive Planning 60,000              -                      60,000           
Spare pump at Lomita Pump Station Proactive Planning 30,000              -                      30,000           
Replacement tractor and wheel kit for sewer pirpe video inspections Proactive Planning 23,000              -                      23,000           
Upgrade sewer pipe video inspection (CCTV) software Proactive Planning 22,000              -                      22,000           
Wastewater Enterprise Total 124,861          235,000$          -$                    359,861         

Total  Supplemental Requests $2,246,448 $1,406,632 1,547,836$   $2,105,244
Total  General Fund Costs 1,537,606$   869,632$       1,547,836$   859,402$     
Total  American Rescue Plan Act Fund Costs -$                 -$                   -$                 -$                
Total  Measure G Costs -$                 -$                   -$                 -$                
Total Internal Service Funds Costs 159,346$     72,000$         -$                 231,346$     
Total Enterprise Funds Costs 549,496$     465,000$       -$                 1,014,496$  

Enterprise Funds
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City Council Agenda Item
Staff Report

CITY OF SAN BRUNO

DATE: July 13, 2022

TO: Honorable Mayor and Members of the City Council

FROM: Jovan Grogan, City Manager

PREPARED BY: Pamela Wu, Director

SUBJECT: Adopt Resolution Authorizing the City Manager to Authorize an 
Agreement With West Coast Code Consultants for Building Inspection 
Services in the Amount of $250,000

BACKGROUND: The Community and Economic Development Department (CED) has utilized 
professional services consultants on an as-needed basis for building services. The Building 
division includes services such as building inspection, permit assistance, permit processing, 
plan review, interim Chief Building Official service, and public service counter assistance

On March 2021, The City issued a request for proposal (RFP) for a competitive solicitation to 
identify best suited firms to provide expertise for Public Works, Building, and Planning on-call 
development services. In April 2021, CED received 12 proposals from building and planning 
firms. In July 2021, staff reviewed the proposals and determined seven firms to have 
satisfactorily met the on-call building service. RFP requirements. The qualified firms selected by 
the City include 4LEAF, Inc., Bureau Veritas, CSG Consultants, Inc., Interwest Consulting 
Group, M-Group, True North Compliance Services, Inc., West Coast Code Consultants, Inc. 
(“WC3”). In January 2022, CED awarded $250,000 agreement for on-call building inspection 
and permit processing services with WC3 due to increased inspection activities for large 
projects and staff changes. 

DISCUSSION: In the FY 2022-23 proposed budget enhancement, CED requested $250,000 for 
building inspection services. The City is experiencing an increase in development activities 
which will require more capacity to support field building inspectors for larger and more complex 
development projects. Additionally, the building inspector will be assisting with code compliance 
work to ensure developments are compliant of safety codes. In FY 21-22, Building Inspectors 
spent staff time investigating code compliance work in response to complaints. However, the 
revenue for the stop work or violation investigation was not collected. Code compliance fees 
were approved in the FY 22-23 proposed budget, which will generate additional revenue 
towards the agreement.  The revenue projection for FY 22-23 shows an increase in large 
development projects such as YouTube and Recreation and Aquatics Center (RAC), which will 
offset the cost of the agreement. 

FISCAL IMPACT: The total agreement amount proposed for WC3 is for $250,000 and is 
included in the FY 2022-23 proposed budget as a budget enhancement. If approved, the total 
amount of $250,000 will be expensed from the General Fund Building Professional Services. 
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Honorable Mayor and Members of the City Council
July 13, 2022
Page 2 of 2

ENVIRONMENTAL IMPACT: The action is not a project subject to CEQA.  City Council’s action 
is not considered a “Project” per CEQA Guidelines and therefore no further environmental 
analysis is required.

RECOMMENDATION: Adopt a Resolution authorizing the City Manager to execute a contract 
with West Coast Code Consultants, Inc. in a total amount not to exceed $250,000 to perform 
building inspection services.

ALTERNATIVES: The City Council may elect to not approve the Agreement and direct staff to 
conduct a new selection process for professional services. This could result in an immediate 
disruption in YouTube and RAC inspections.

ATTACHMENTS: 
1. Resolution
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RESOLUTION NO. 2022 -___

RESOLUTION AUTHORIZING THE CITY MANAGER TO EXECUTE AGREEMENT 
WITH WEST COAST CODE CONSULTANTS, INC. IN AN AMOUNT NOT TO 

EXCEED $250,000 FOR BUILDING INSPECTION SERVICES. 

WHEREAS, the Community and Economic Development Department has 
utilized professional services consultants on an as-needed basis for building services; 
and

WHEREAS, to continue with the utilization of specialized building inspectors to 
perform large-scale projects and permit technicians to assist with service consistency 
of processing permit applications; and

WHEREAS, in support of specialized building inspection services such as 
Recreation & Aquatic Center (RAC) project, YouTube projects, and others; and

WHEREAS, the cost for the building inspection services will be funded by the 
Building Professional Services fund; and

WHEREAS, the cost for the services will be offset through the building permit 
fees required for developments paid in advance by the applicant; and 

NOW THEREFORE BE IT RESOLVED, that the San Bruno City Council 
authorizes the City Manager to appropriate $250,000 from the General Fund Building 
Professional Services.

NOW THEREFORE BE IT FURTHER RESOLVED, that the San Bruno City 
Council authorizes the City Manager to execute a contract with West Coast Code 
Consultants in the amount of $250,000 for Building Professional Services.

ATTEST:

Vicky Hasha, Deputy City Clerk

-o0o-

I, Vicky Hasha, Deputy City Clerk, do hereby certify that the 
foregoing Resolution was duly and regularly passed and 
adopted by the City Council of the City of San Bruno this 13th 
day of July 2022 by the following vote: 

AYES: Councilmembers:      
NOES: Councilmembers       
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ABSENT: Councilmembers:        
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City Council Agenda Item
Staff Report

CITY OF SAN BRUNO

DATE: July 13, 2022

TO: Honorable Mayor and Members of the City Council

FROM: Jovan Grogan, City Manager

PREPARED BY: Pamela Wu, Director

SUBJECT: Adopt a Resolution Authorizing the City Manager to Execute a Contract 
Amendment With David J. Powers & Associates, Inc., in the Amount Not 
to Exceed $138,850 for Services Related to Preparing Necessary 
Environmental Review for the Housing Element Update 

BACKGROUND: Each jurisdiction in the State of California is required to update the Housing 
Element every eight years. The deadline for certification by the California Department of 
Housing and Community (HCD) is January 2023. The Housing Element update is subject to 
review under the California Environmental Quality Act (CEQA), and the city has determined that 
this Housing Element update will require preparation of an Initial Study and Mitigated Negative 
Declaration (IS/MND). Such technical expertise and resources to prepare a CEQA analysis will 
be conducted by David J. Powers & Associates (DJP) through an existing on-call service 
contract.  The Initial Study and Mitigated Negative Declaration will analyze, at a program level, 
the development of approximately 3,600 housing units and the effect of the implementation from 
the proposed housing programs and policies as identified in the draft housing element.
 

DISCUSSION: The City executed an agreement with David J. Powers, Inc. in the amount of 
$72,000 on February 24, 2022, to begin the necessary environmental analysis for the Housing 
Element update.  This approach allows the environmental review to be prepared in two phases 
to adhere to the state-mandated Housing Element adoption timeline.  The initial phase includes 
tasks such as preparing the initial study checklist, the cultural resources report, the 
transportation analysis, and the project management services while the specific housing 
programs, policies and the final housing unit count of the draft Housing Element are still being 
determined. As the initial scope of work is nearing completion, DJP informed staff that additional 
required tasks such air quality analysis, greenhouse gas (GHG) analysis, a noise assessment, 
and finalization of Initial Study-Mitigated Negative Declaration (IS/MND) are needed.  To 
proceed with the next steps in completing the CEQA review for the Housing Element update, 
staff recommends City Council to authorize a contract amendment in the amount of $66,850 for 
a total contract amount of $138,850 ($72,000 + $66,850 = $138,850) with DJP.

DJP has assembled a consultant team with skills and relevant experience to complete the 
required environmental review for the Housing Element update. A proposed project schedule, 
budget and a detailed summary of hours associated with the work tasks is included in 
Attachment 2.  The breakdown of the budget is shown in Table 1 below.
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Honorable Mayor and Members of the City Council
July 13, 2022
Page 2 of 3

2
7
9

Table 1: Budget Breakdown
  

 Phase 1 Phase 2
Scope Amount $64,695 $61,350
Contingency $7,305 $5,320
Phase Total $72,000 $66,850
Total Contract Amount  $138,850

FISCAL IMPACT: To date, the estimated cost to complete the Housing Element Update is 
$330,498.  Allocation of funding is shown in Table 2 below.

Table 2: Allocated Funding Towards Completion of the Housing Element Update
  

Funding Source Total Appropriation
HCD REAP Grant (Pending Contract)
 $42,498.00

HCD LEAP Grant (Pending Reimbursement)
 $80,000.00

City Council Appropriated FY 21-22 from General Fund
 $88,000.00

FY 23 Budget Enhancement Request from General Fund $120,000.00
Total Estimated Project Cost: $330,498.00

The requested contract amendment of $66,850 is included and identified in the FY23 budget 
enhancement.

ENVIRONMENTAL IMPACT: The action is not a project subject to CEQA. The Resolution 
approving a consulting service agreement for preparation of Housing Element environmental 
review is not considered a “Project” per CEQA Guidelines and therefore no further 
environmental analysis is required.

RECOMMENDATION: Adopt a Resolution authorizing the City Manager to execute an 
Amendment No. 1 to the Agreement with David J. Powers, Inc., in an aggregate amount 
of $138,850 for services related to the environmental review of an update of the Housing 
Element project.

ALTERNATIVES: The City Council may choose not to approve the agreement amendment and 
ask and direct staff to pursue alternate means of environmental review for the Housing Element 
project.  This would cause the Housing Element update to not be certified by the state by the 
January 2023 deadline.  This could lead to penalty fees and other enforcement actions by the 
state. 

16 of 26



Honorable Mayor and Members of the City Council
July 13, 2022
Page 3 of 3

2
7
9

ATTACHMENTS: 
1. Resolution
2. Phase 2 Scope of Work
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RESOLUTION NO. 2022 - 

RESOLUTION AUTHORIZING THE CITY MANAGER TO EXECUTE A CONTRACT AMENDMENT 
WITH DAVID J. POWERS, INC., IN THE AMOUNT NT TO EXCEED $138,850 FOR SERVICES 
RELATED TO PREPARING NECESSARY ENVIRONMENTAL REVIEW FOR THE HOUSING 

ELEMENT UPDATE

WHEREAS, the City of San Bruno Community and Economic Development Department is 
responsible for adopting a housing element as part of the general plan; and

WHEREAS, the Housing Element provides direction for implementation of programs to meet the 
housing needs for all income levels; and

WHEREAS, the deadline for certification by the California Department of Housing and 
Community Department (HCD) is January 2023; and 

WHEREAS, David J. Powers, Inc (DJP) assembled a consultant team with skills and relevant 
experience to complete the required environmental review given an escalated project schedule; and

WHEREAS, the existing agreement with DJP is in the amount of $72,000 for Phase 1 to begin 
the necessary environmental analysis for the Housing Element update; and

WHEREAS, this agreement amendment is in the amount of $66,850 for Phase 2 to complete 
the CEQA review for the Housing Element update; and

WHEREAS, as part of the proposed FY 2022-23 budgeting process the City Council was 
presented with a request to appropriate $120,000 from the General Fund towards the Housing Element 
project ; and 

NOW, THEREFORE, BE IT RESOLVED, that the San Bruno City Council authorizes the City 
Manager to execute a contract amendment with David J. Powers, Inc. in the amount of $138,850 
for the Housing Element project. 

 

---oOo---

I hereby certify that foregoing Resolution No. 2022 - 
was adopted by the San Bruno City Council at a regular meeting on 

July 13, 2022, by the following vote:

AYES:   Councilmembers: 
    
NOES:   Councilmembers: 

ABSENT:   Councilmembers:

ATTEST:

_________________________________
Vicky Hasha
Deputy City Clerk       
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Attachment 2: Phase 2 Scope of Work

Scope of Services
Based on our current understanding of the project and its potential environmental impacts, David J. 
Powers & Associates proposes to prepare an Initial Study in two phases that would document that 
the project is eligible for a Mitigated Negative Declaration (MND). If, after completion of the 
technical analyses, it appears the project has environmental impacts that cannot be mitigated to a 
less-than-significant level, DJP&A can prepare an EIR under an amended scope and budget. This 
scope of services covers Phase 2 of the environmental review of the 2023-2031 San Bruno Housing 
Element Update. Phase 2 entails the completion of the following tasks:

Preparation of an Initial Study/MND

Following completion of the technical reports covered in the Phase 1 scope of work, DJP&A will 
prepare an Initial Study consistent with the requirements of CEQA and the City of San Bruno. This is 
based on the understanding the project would be eligible for an MND, assuming there are no 
significant impacts, or that City policies and standard measures are included in the project that 
reduce any impacts to a less than significant level.

The Initial Study will include a project description, discussion of consistency with applicable plans 
and policies, and a section that includes a description of existing conditions on the site, the CEQA 
environmental checklist, and an explanation of project effects and mitigations, as described below.

Once the Phase 1 technical reports and the additional technical reports identified below for Phase 2 
are finalized, DJP&A will prepare the Administrative Draft Initial Study (ADIS). Upon completion of 
the ADIS, DJP&A will submit an electronic copy of the document to the City for review and 
comment. DJP&A will then revise the ADIS based on one consolidated set of comments received 
from the City and submit an electronic copy of the Screencheck version to the City for final review 
and comment. DJP&A will then make any final revisions to the Screencheck Initial Study and 
prepare the Initial Study for public circulation. DJP&A will provide the City with up to 15 hard copies 
of the Initial Study for public distribution and a PDF of the document for posting on the City’s 
website.

Consistency with Plans and Policies

A discussion of the proposed project’s consistency with the City’s General Plan, City Code, and other 
applicable plans and policies will be included. As required by CEQA and CEQA Guidelines, particular 
attention will be given to inconsistencies, if any are identified.
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Environmental Setting, CEQA Checklist, and Mitigations

The Initial Study will be divided into subsections for each environmental resource. The subsections 
will be formatted to include a description of the existing environmental setting followed by the 
relevant CEQA checklist section. The sources of information for determining impacts will be 
identified. Mitigation measures will be identified to reduce significant impacts as appropriate.

In addition to the environmental issues identified in our scope of work for Phase 1, we anticipate 
the key environmental issues for the project will include the following resources:

 Air Quality and Greenhouse Gas Emissions - The Housing Element update would increase 
the number of housing units in the City, contributing to air pollutant emissions. Additionally, 
implementation of the Housing Element update would introduce new sensitive receptors to 
the housing opportunity sites. Accordingly, an Air Quality Assessment will be prepared by 
Illingworth & Rodkin, Inc. (I&R), under contract to DJP&A, that assesses the program-level 
air quality impacts of the project based on the latest version of the Bay Area Air Quality 
Management District (BAAQMD) Air Quality Guidelines, and includes the following tasks:

o Clean Air Plan Consistency - The Housing Element and General Plan goals and 
policies would be reviewed to evaluate consistency with applicable control 
measures listed in the Bay Area’s 2017 Clean Air Plan. In addition, growth in 
population and traffic projections associated with the Housing Element Update 
would be reviewed to address BAAQMD’s most current significance criteria with 
respect to clean air plan consistency.

o Compute Air Pollutant Emissions – The Air Quality Assessment would include a 
qualitative discussion documenting that criteria air pollutant emissions would be 
considered to be less than significant, assuming that the projected vehicle miles 
traveled (VMT) or vehicle trip increase would be less than or equal to the projected 
population increase.

o Community Risk – The discussion of community health risks from construction and 
operation will identify the potential effects of future construction activities and 
operational generators and stationary equipment at a program level, and identify 
City policies and standard measures that would be applied to future developments. 
Additionally, BAAQMD has recommended that community plans identify buffers 
between sensitive receptors (i.e., future housing sites) and TAC and PM2.5 sources. 
For informational purposes only, analysis tools made available by BAAQMD would 
be used to identify potential impacts to housing sites from sources of TACs and 
PM2.5. General Plan policies would be reviewed and, if necessary, revised to ensure 
adequate protection for future residents. Results would be reported in tabulated 
format and graphically.

Additionally, the introduction of new housing units to the City would contribute to 
greenhouse gas (GHG) emissions. The Air Quality Assessment will also include a GHG
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analysis of the project-level GHG impacts of the proposed Housing Element update. 
BAAQMD has identified thresholds of significance for GHG emissions; however, these 
address goals developed to meet 2020 targets. A threshold appropriate to San Bruno would 
have to be developed that addresses future 2030 and 2050 State goals. At this time, the City 
has not adopted a qualified Climate Action Plan to address future GHG emission reductions 
from existing and future planned sources. Therefore, GHG emissions would be computed 
and measures that show consistency with State plans to achieve 2030 and 2050 goals would 
be identified. I&R shall complete the following tasks in relation to the GHG emissions 
analysis:

o Compute GHG Emissions - New GHG emissions associated with development of the 
Housing Element sites would be evaluated. This would be done by modeling the 
overall increase in emissions associated with forecasted vehicle travel changes and 
energy consumption and comparing them with an interpolated 2031 threshold. To 
the extent that information is available, measures included in the General Plan that 
would reduce GHG emissions would be incorporated into the analysis.

o Compute Per Capita Emissions. The service population forecasted with the Housing 
Element would be used to compute the per capita GHG emissions that could be 
compared against the significance thresholds identified by BAAQMD.

o Identify State plans that apply to housing to meet the State’s goals to reduced GHG 
emissions by 80 percent below 1990 levels by 2050.

 Noise – Traffic on I-280 and I-380 and other major roadways including El Camino Real, 
Sneath Lane, San Mateo Avenue, and San Bruno Avenue are the predominant noise sources 
within the City. Implementation of the Housing Element update would introduce new 
sensitive receptors to the housing opportunity sites. Additionally, construction of new 
housing units within the City would increase noise in the short-term around each site as 
construction occurs and could result in a significant increase in noise in the long-term as 
additional vehicles are on area roadways. I&R, under contract to DJP&A, will prepare a 
Noise Assessment for the project.

The Noise Assessment will include an initial screening of the exposure of the proposed 
housing opportunity sites to noise using available information in the General Plan and 
recent environmental studies prepared for projects in the vicinity of the proposed sites. 
Focus areas would include the major roadways listed above. The screening analysis would 
also include a review of adjacent land uses from aerial photographs available on Google 
Earth to determine if there are any stationary noise sources nearby that could affect the 
feasibility of the sites, or sensitive receptors nearby that could be affected by project 
construction activities or traffic.

I&R will prepare supplementary baseline noise measurements at up to eight sites identified 
through the screening process where there could be potential impacts upon adjacent 
sensitive receptors due to implementation of the Housing Element update. I&R will assess
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the compatibility of the noise exposure at each site with respect to the noise and land use 
compatibility guidelines and policies set forth in the General Plan. Additionally, I&R will (at a 
program level) assess the short-term construction impacts and long-term operational 
impacts (i.e., traffic noise) upon existing land uses that could result from implementation of 
the Housing Element update. Standard measures would be identified that would ensure 
impacts from future developments within the housing opportunity sites are less than 
significant.

 Utilities and Service Systems – Implementation of the Housing Element update would 
increase the number of housing units within the City, thereby increasing the demand upon 
the existing utilities and service systems. Based on a preliminary review of current and 
projected capacity at the South San Francisco Water Quality Control Plant and Ox Mountain 
Landfill, it is our expectation that wastewater and waste generated by buildout of the 2023- 
2031 Housing Element can be accommodated by these facilities. The Initial Study will 
evaluate the Housing Element update’s impact on the City’s water supply based on a Water 
Supply Assessment to be provided by the City. Impacts to the City’s storm drain system will 
be based off the City’s 2014 Storm Drain Master Plan.

 Other Environmental Issues – Pursuant to CEQA, the Initial Study will also include a 
discussion of aesthetics, agriculture and forestry resources, biological resources, energy, 
geology and soils, hazards and hazardous materials, hydrology and water quality, land use 
and planning, mineral resources, population and housing, public services, recreation, 
wildfire, and mandatory findings of significance. These discussions will be based on existing, 
publicly available information, and information provided by City staff. All other technical 
information will be derived from previous City documents (e.g., General Plan FEIR, Transit 
Corridors Plan FEIR, etc.).

Preparation of a Draft Mitigated Negative Declaration

DJP&A will prepare a draft MND in conformance with the CEQA Guidelines and the City of San 
Bruno requirements. The draft MND will describe the proposed project, present findings related to 
the environmental conditions, and include a copy of the Initial Study and mitigation measures for 
project-level impacts to support the findings. The draft MND will be submitted to the City along 
with the Screencheck Initial Study.

Preparation of Mitigation Monitoring and Reporting Program

In accordance with state law and CEQA Guidelines, DJP&A will draft a Mitigation Monitoring and 
Reporting Program (MMRP). The MMRP will summarize the mitigation measures identified for any 
project-level VMT and GHG impacts, when mitigation measures will be implemented, who will be 
responsible for implementation, and who will provide oversight. DJP&A will submit a draft of the 
MMRP for the City’s use prior to the project hearing.
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Preparation of a Responses to Comments Memorandum

Prior to the public hearing, DJP&A will assist the City with preparation of responses to the 
substantive comments received on the Initial Study. The form of the responses will be a 
memorandum addressing all substantive and procedural issues raised concerning the project’s 
environmental review. Any additional DJP&A hours and support from technical subconsultants 
would require a budget amendment based on the required level of effort.

Participation in Meetings and Hearings

This scope of work includes DJP&A attendance at up to two project/community meetings and two 
public hearings (e.g., one Planning Commission hearing and one City Council hearing). DJP&A can 
attend additional public hearings or meetings, as requested on a time and materials basis.

Project Management and Contract Administration

DJP&A will provide general Initial Study project management, contract administration, and 
coordination with the City and project team throughout the Initial Study process. The DJP&A Project 
Manager will coordinate with the City on a regular basis using email and telephone 
communications. Our scope of work does not include regularly scheduled meetings with City staff.
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Estimated Schedule
DJP&A proposes the following schedule for completion of Phase 2 of the Initial Study/MND. DJP&A 
can commit to maintain the schedule in the areas that are within our control. Completion of the 
Initial Study, as outlined in the schedule below, is based upon receipt of project information listed 
on the following page in accordance with the schedule and authorization to proceed with Phase 2 
two months after receiving authorization to proceed with Phase 1. Accordingly, the schedule below 
starts nine weeks from authorization of Phase 1. Delays in receiving requested information or 
responses by others will result in at least day-for-day delays in the overall schedule.

Task Duration of Task Date

1. DJP&A receives authorization to proceed with Phase 2; Air 
Quality/GHG/Noise studies commence

-- July 12

2. Air Quality, GHG, and Noise Assessments completed 6 weeks August 24

3. DJP&A completes Administrative Draft Initial Study (ADIS), three 
weeks after last technical report received

2 weeks Sept. 7

4. City reviews ADIS and provides comments to DJP&A 3 weeks Sept. 28

5. DJP&A revises ADIS and prepares a Screencheck draft Initial Study, 
Draft MND, and MMRP

2 weeks October 12

6. City reviews Screencheck IS and provides comments to DJP&A 1 week October 19

7. DJP&A finalizes IS/MND 1 week October 26

8. 30-day public circulation period 4 weeks November 23

9. Preparation of Responses to Comments/Public Hearings TBD TBD

Total 19 weeks plus time for hearings
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Cost Estimate
Based on our understanding of the project and technical reports required, the total cost for 
completion of Phase 2 is estimated not to exceed $66,850 (including a contingency in the amount of
$5,320). The intent of the contingency is to cover unanticipated tasks that may arise during the 
environmental review process and avoid potential delays related to contract amendments. The 
contingency will not be used unless authorized by the City of San Bruno in writing.

A breakdown of the cost estimate is provided below. Costs will be charged on a time and materials 
basis, commensurate with work completed, in accordance with the attached charge rate schedule. 
This scope and budget assume the project will proceed in accordance with the schedule on the page 
six. The budget is based on the anticipated amount of work that would occur during the estimated 
duration of the project. If the schedule extends beyond the anticipated timeframe due to factors 
outside of DJP&A’s control, and/or if the project includes multiple stops and starts, the proposed 
budget would need to be increased to account for the additional time spent.

David J. Powers & Associates, Inc. (Initial Study Phase 2)

 Completion of Initial Study Phase 2 $23,605

 Reimbursables (travel, printing, etc.)* $780

B. Subconsultants*

 Illingworth & Rodkin, Inc. (Air Quality and GHG Assessment) $18,285

 Illingworth & Rodkin, Inc. (Noise Assessment) $18,860

Total $61,530

C. Contingency $5,320

Initial Study Phase 2 + Contingency Total $66,850

* Subconsultant and reimbursable expenses include our standard 15 percent administrative fee.

Please note that the cost estimate shown is a not-to-exceed total amount for all tasks
combined. DJP&A will complete the IS for the not-to-exceed total. Within this not-to-exceed total, 
actual amounts spent on individual tasks/items may be more or less than the estimates. If DJP&A 
does not need all the time that has been budgeted, we will only bill for the time actually spent 
completing the work. Our invoices will be submitted on a monthly basis and are payable upon 
receipt.

DJP&A provides regular, clear and accurate invoices as the work on this project proceeds, in 
accordance with normal company billing procedures. The cost estimate prepared for this project 
does not include special accounting or bookkeeping procedures, nor does it include preparation of 
extraordinary or unique statements or invoices. If a special invoice or accounting process is
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requested, the service can be provided on a time and materials basis. Any fees charged to DJP&A 
for Client’s third-party services related to invoicing, insurance certificate maintenance, or other 
administrative functions will be billed as a reimbursable expense.

This scope is valid for 90 days and assumes that no issues arise that would require any additional 
technical analysis or documentation. In the event additional technical analysis is required, we can 
complete that work on a time and materials basis, upon your authorization. Project description 
changes after our notice to proceed is received may have schedule and budget implications.
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