CITY OF SAN BRUNO

GOVERNOR’S EXECUTIVE ORDER N-29-20****
CORONAVIRUS COVID-19
AND SAN MATEO COUNTY HEALTH DIRECTIVE
FROM MARCH 14, 2020
On March 17, 2020, the Governor of California issued Executive Order N-29-20 suspending certain provisions of the Ralph
M. Brown Act in order to allow for local legislative bodies to conduct their meetings telephonically or by other electronic
means. Pursuant to the current Shelter-In-Place Order issued by the San Mateo County Health Officer which became
effective on March 17, 2020, and which was updated and extended on April 29, 2020; the statewide Shelter-In-Place Order
issued by the Governor in Executive Order N-33-20 on March 19, 2020; and the CDC’s social distancing guidelines which
discourage large public gatherings, San Bruno City Hall is no longer open to the public for meetings of the Parks and
Recreation Commission.
If you would like to make a Public Comment on an item not on the agenda, or comment on a particular agenda item, please
email us at sbcs@sanbruno.ca.gov. The length of all emailed comments should be commensurate with the three minutes
customarily allowed per speaker, which is approximately 300 words total. Emails received before the special or regular
meeting start time will be forwarded to the Parks and Recreation Commission, posted on the City’s website and will become
part of the public record for that meeting. If emailed comments are received after the meeting start time, or after the
meeting ends, they will be forwarded to the Parks and Recreation Commission and filed with the agenda packet becoming
part of the public record for that meeting.
Individuals who require special assistance of a disability-related modification or accommodation to participate in this meeting,
or who have a disability and wish to request an alternative format for the agenda, agenda packet or other writings that may be
distributed at the meeting, should contact Amy Bohlen, Executive Assistant, 48 hours prior to the meeting at (650) 616-7180 or
by email at sbcs@sanbruno.ca.gov. Notification in advance of the meeting will enable the City of San Bruno to make reasonable
arrangements to ensure accessibility to this meeting, the materials related to it, and your ability to comment.

AGENDA
SAN BRUNO PARKS AND RECREATION COMMISSION
May 18, 2022
6:30 p.m.
Join Zoom Meeting
https://us06web.zoom.us/j/85284276251?pwd=ZUN1WFFlb2U1c3Q3RWtFTWtlMWdqUT09

Meeting ID: 852 8427 6251
Passcode: 439025
One tap mobile 1-669-900-9128 US (San Jose)

WELCOME TO OUR COMMISSION MEETING
If you wish to speak on an item under discussion by the Commission and appearing on the agenda, you may do so upon receiving recognition
from the Commission Chair. If you wish to speak on a matter not appearing on the agenda, you may do so during PUBLIC COMMENT. Please
state your name and address; if you are representing an organization, please state the name of the organization. In compliance with American
Disabilities Act, individuals requiring accommodations for this meeting should notify us 48 hours prior to meeting (616-7180).

Please note: Commission policy allows a maximum of three (3) minutes for individual comments.
1. CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE: Chair Mike Palmer, Vice Chair Kris
Gonzales, Lorry Greenberg, Tom Kuhn, Jessica Martinucci, David Nigel, Lucy Zamattia, Michael
Zastrow, Adam Zbriger, Youth Representative
2. REVIEW OF AGENDA:
3. ACCEPTANCE OF THE MINUTES: April 20, 2022
4. CONSENT CALENDAR:
5. PUBLIC COMMENT ON ITEMS NOT ON AGENDA: (Note:

Commission’s policy is to refer matters raised in this
forum to staff for investigation and/or action where appropriate. State Law, known as the “Brown Act”, prohibits Commission
from discussing or acting upon any matter that is not on the agenda. Non-agenda issues raised by members of the public or by
the Commission may, at the discretion of the Commission, be scheduled for consideration at future meetings.)

6. UNFINISHED BUSINESS:
7. NEW BUSINESS:
a. Memorial Recognition Subcommittee Appointment
b. Information Regarding Summer Access Scholarship Program
8. ITEMS FROM COMMISSIONERS:
a. RAC Communications
9. ITEMS FROM STAFF:
a. Recreation Division Staffing Update
10. ADJOURNMENT

The next regular Parks and Recreation Commission Meeting will be via Zoom on Wednesday, June 15, 2022.

** POSTED PURSUANT TO LAW **

CITY OF SAN BRUNO
Community Services Department

MINUTES
Parks and Recreation Commission
Meeting
April 20, 2022
1. Call to Order/Roll Call/Pledge of Allegiance: Chair Palmer called the meeting of the Parks and
Recreation Commission to order at 6:30 p.m. Commissioners Present: Chair Palmer, Vice Chair
Gonzales, Greenberg, Kuhn, Martinucci, Nigel, Zamattia, and Zbriger. Absent: Zastrow. Staff
Present: Brewer and Venezia.
Commissioner Nigel led the Pledge of Allegiance.
2. REVIEW OF AGENDA: MSC Gonzales/Nigel. Unanimous.
3. ACCEPTANCE OF THE MINUTES: Minutes from March 16, 2022. MSC Martinucci/Kuhn.
Unanimous.
4. CONSENT CALENDAR: None.
5. PUBLIC COMMENT ON ITEMS NOT ON AGENDA: None.
6. UNFINISHED BUSINESS:
a. Presentation of 2022 Community Recognition Award to Helen Kiefer – Chair Palmer
presented Helen Kiefer the award. Melissa Rohfls had nominated Helen and spoke about why
Helen deserved the award. The Commissioners and many friends congratulated her and
thanked her for her work. Helen Kiefer spoke. She said she was surprised by her nomination
and she stated she enjoyed her work.
7. NEW BUSINESS: None.
8. ITEMS FROM COMMISSIONERS:
Commissioner Greenberg announced that the SF Giants and the Giants Community Fund
would be renovating Greenberg Field. It would be closed May 23rd – June 12th. Our responsibility
would be $30,000 for the bleachers. She asked about the dimensions of the baseline and the
pitching rubber. Parks Manager Venezia stated that this could be discussed with them. Chair
Palmer stated that this is called the Peter Magowan Field Renovation Project. They do several
fields in the Bay Area each year. San Bruno Youth Baseball has agreed to contribute $5,000
towards this project.
Commissioner Kuhn congratulated Commissioner Greenberg. He thanked staff for the fun
Egg Hunt.
Commissioner Martinucci asked about a construction update. Chair Palmer stated that
updates would happen in 9a (Items from Staff). She thanked Commissioner Greenberg for her
work to get the field renovated.

Vice Chair Gonzales requested an update on this project at the next meeting. Chair Palmer
stated that there would be an update. She thanked everyone for their work with this project.
Commissioner Nigel congratulated Commissioner Greenberg. He also stated he liked the Egg
Hunt. He said that five commissioners from this commission attended the RAC Advisory
Committee meeting tonight. He found it very interesting.
9. ITEMS FROM STAFF:
a. RAC Communications – Chair Palmer showed the PowerPoint presentation from tonight’s
RAC Advisory Committee meeting. He stated these are public meetings so anyone can
attend. Updates can be found on the City’s website.
Commissioner Kuhn asked if construction would cause disruption to summer programs like
the concerts or anything else. Chair Palmer stated no, baseball had already started.
Concerts were moved last year to where movies were shown by the tennis courts.
10. ADJOURNMENT: With no other business to be conducted, Chair Palmer adjourned the meeting
at 7:24 p.m.

CITY OF SAN BRUNO
Community Services Department
Date:

May 18, 2022

From:

Danielle Brewer, Community Services Superintendent

To:

Parks and Recreation Commission

Subject:

Memorial Recognition Subcommittee Appointment

Background
In 2012, the City Council approved the Memorial Recognition Policy. The intent was to establish and
maintain a policy to appropriately honor those individuals, organizations, or groups that have served the
community.
The goals of the Memorial and Recognition Policy are to provide the City of San Bruno with a method for
consistently identifying and honoring those in our community who have provided a high level of service
and to provide people a means for paying tribute to a deceased member of our community. Two levels of
recognition have been defined as qualifying for special consideration by the City Council: Special Service
and Extraordinary Service.
Nominations for recognition of Special or Extraordinary Service may be submitted by recognized
community organizations on an ongoing basis through the City Clerk’s office. Annually, a sub-committee
comprised of two members from each City Commission (Culture and Arts, Planning, and Parks and
Recreation) will review the merits of each application that may have been submitted in the past year and
will make a recommendation to the City Council, who will then vote on each recommendation. The
review committee can request information from City boards, committees, commissions, and other
community organizations to assist them in making their recommendation. Five affirmative votes are
required to recommend the nominee to the City Council and three affirmative Council votes are required
for passage. No organization may submit more than two nominations per year.
All costs related to the recognition of an individual, group, or organization as listed in the City’s Master
Fee Schedule will be borne by the nominating organization(s) unless otherwise specified by the City
Council.
Discussion
At this time, the City Clerk’s office has forwarded two nominations to the Community Services
Department for review of the subcommittee. One nomination was received in 2020 and the other was
received this year, 2022. Due to COVID-19, the nomination for 2020 had been held for review.
One other nomination was received and awarded in 2018 for Carolyn Livengood. The subcommittee
members from the Parks and Recreation Commission were Chair Mike Palmer and Commissioner Alex
Melendrez.
Staff is requesting that the Chair appoint two members of the Parks and Recreation Commission to the
Memorial Recognition Subcommittee. Once subcommittee members from each commission are chosen,
staff will convene a meeting to discuss nominations and send a recommendation to City Council.
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FISCAL IMPACT:
None
ATTACHMENTS:
None
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CITY OF SAN BRUNO
Community Services Department
Date:

May 18, 2022

From:

Kelsey Clyma, Recreation Services Coordinator

To:

Parks and Recreation Commission

Subject:

Information Regarding Summer Access Scholarship Program

BACKGROUND
On February 8, 2022, the San Mateo County Board of Supervisors approved $3.3 million for Summer
2022 Enrichment Programs. This grant program allowed local agencies to submit proposals to expand
access to summer enrichment programs for low income and vulnerable families.
The City of San Bruno Recreation Division was a recipient of this grant in the amount of $75,000 to help
children in need attend summer camp this 2022 Summer Season. San Bruno’s grant allows a $1,000
scholarship per qualifying child. The funds are held in the CivicRec account to use on any summer camp
program until the amount is expended.
DISCUSSION
Guardians of youth 17 and under who reside in San Bruno are eligible to apply with supporting status
documentation (WIC, CalWorks, MediCal, Free/Reduced Lunch, Reduced Utilities, and General
Assistance Letter). Qualifications mirror that of the traditional Youth Enhancement Scholarship already
offered by the Community Services Department.
As of May 2, 2022, the Recreation Division has received 15 applications, and more are expected with
continued outreach. Information has been sent through all social media platforms (FB, Instagram),
CivicRec email communication, Community Services monthly newsletter, City Manager newsletter, City
webpage (sanbruno.ca.gov/summerscholarship), and will soon be on all school PeachJar digital flyer
webpages through the San Bruno Park School District.
Additionally, the City of San Bruno received an infrastructure grant in conjunction with the Summer
Enrichment Program in the amount of $9,070. These funds will be used to purchase equipment such as
pop-up tents, Wi-Fi hotspots, and various other items to create outdoor meeting locations/parent hubs.
This will allow City Staff the ability to create a mobile office to help administer camp programming off-site.
FISCAL IMPACT:
None
ATTACHMENTS:
Summer Access Scholarship Packet
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County Board of Supervisors
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San Bruno Access Scholarship
The City of San Bruno Recreation Division was a
recipient of this grant to help children in need
attend summer camp this 2022 Summer Season.
Guardians of youth 17 and under who reside in
San Bruno are eligible to apply with supporting
status documentation (WIC, CalWorks, MediCal,
Free/Reduced Lunch, Reduced Utilities).
Scholarship will be held in the CIVIC Rec account
to use on any summer camp program until
amount is expended.

it s time
for fun
'
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City of San Bruno
Community Services Department
Summer Access Scholarship
Program Guidelines
Purpose/Background
On February 8, 2022, the San Mateo County Board of Supervisors approved $3.3 million to create the Summer 2022 Enrichment Program. This grant
program is for providers that commit to using the funds to expand access to summer enrichments programs for low income and vulnerable students.
Policy Overview
• Scholarship applicants must be residents of the City of San Bruno and prove age eligibility and residency. Acceptable proofs of residency
include valid photo identification, utility bill, San Bruno Cable Television bill, San Bruno Park School District proof of reduced lunch program.
• In recognition of the difficult financial circumstances of some citizens and the barrier these circumstances may impose to accessing fee
based programs, the City with the help of the Summer Enrichment Program through County of San Mateo, will provide access with the
Summer Enrichment Access Scholarship.
• The specifics of this program are designed and modified to balance the interests of providing access for all within the City’s financial
capacity.
• The Summer Enrichment Access Scholarship shall be based upon an existing system for eligibility, utilizing San Mateo County programs
(CalWorks, Medi-Cal, General Assistance, Reduced School Lunch Program, Discounted San Bruno Utilities, or WIC) to establish eligibility
thresholds. The purpose of this shall be to ensure integrity of the Summer Enrichment Access Scholarship which shall be established in a
manner that balances administrative simplicity and efficiency and individual confidentiality and dignity, with the City’s need to verify
residency and income eligibility.
Requirements:
• The Summer Enrichment Access Scholarship applicant/recipient must live in San Bruno.
• Scholarship recipients are eligible to use funds for summer camps offered with the City of San Bruno during the 2022 Summer Season only.
Scholarship Criteria:
• Scholarship assistance is to be used to offset the cost of the registration fees and instructor material fees.
• Youth through age seventeen (17) are eligible to apply for a scholarship. Adults age 18 and over are ineligible for the scholarship program.
• Youth programs qualified for scholarships are limited to programs offered by the Recreation Division or by contract instructors through the
Recreation Division which cost $15 or more.
Other Notes:
• Scholarship assistance will be granted based on established financial need criteria.
• Each approved child will receive $1,000 to use on summer camp programming.
• Applicants must ensure copies of all supporting documents are provided as an attachment to the scholarship applications. Incomplete
scholarship applications will not be accepted.
• Scholarship application packets will not be returned.
• Completed applications will not be made available by the city for any other use then to verify eligibility for a scholarship.
• All scholarship applications and supporting documents will remain confidential.
Process for Application:
After a completed scholarship application is submitted to the Community Services Department, staff will commence the following review process:
1. A completed scholarship application packet must be submitted for consideration at least two weeks prior to the beginning of the class or
activity. The completed packet must include scholarship application, one proof of residency, one proof of income, completed and signed
class registration form, health history form (if applicable).
2. Submittal-alone of a scholarship application is not confirmation of program or class enrollment nor a confirmation of scholarship approval.
3. The Community Services Department will notify applicants regarding the approval status of the scholarship request within five business
days of receipt of the completed scholarship application.
4. The Community Services Department will make the final determination of scholarship eligibility based solely on the information contained
in the scholarship application, supporting documentation, and scholarship program criteria.
5. If requested activity is cancelled due to lack of enrollment, scholarship funds will be transferred to another program for the same recipient.
The scholarship may not be transferred to a new season and unused funds will be removed from the account after the summer season has
ended.
6. The Community Services Department does not discriminate on the basis of race, color, national origin, gender, age, medical condition,
marital status, or religious belief.
7. Applicants who falsify information or do not regularly attend the class or program may be ineligible for future scholarship program
consideration. If extenuating circumstances prevent regular attendance, please immediately notify the Community Services Department at
(650) 616-7180.
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City of San Bruno
Community Services Department
Summer Enrichment Access Scholarship
Summer 2022
Fill Out Form Completely
Name of Parent/Guardian for Child(ren) Requesting a Scholarship
Last Name __________________________________ First Name _____________________________________
Address ____________________________________ City/State/Zip San Bruno, CA 94066

___________

Day/Work Phone_____________________________ Evening Phone __________________________________
Cell Number_________________________________ Email __________________________________________

Name (s) of Child(ren) for Whom a Program Scholarship is being Requested:
Last Name _________________________ First Name _______________________ Date of Birth ___/___/____
Last Name _________________________ First Name _______________________ Date of Birth ___/___/____
Last Name _________________________ First Name _______________________ Date of Birth ___/___/____
Last Name _________________________ First Name _______________________ Date of Birth ___/___/____

Required Documents:
• Completed Scholarship Application.
• Proof of Residency: Driver’s License (If Driver’s License address is incorrect, submission of utility bill
with eligible name and address will be required).
• Please check the type of income documentation attached to verify the household income. Only one
type is required. Only current documentation accepted. Failure to provide documentation will result
in denial of the Scholarship Application.
General Assistance Letter
WIC Voucher
Discounted San Bruno Utilities

Medi-Cal Letter
CalWorks Letter
Free and Reduced School Lunch Program Participant

I certify that the above and attached are true and correct.
Signed: ___________________________________________ Date: ___________________________________

OFFICE USE ONLY:
Approval or Denial By: ___________________________________________ Date Processed ____/____/____
Household Income Total: _______________________ Notified By/On: _______________________________
Reason for Denial: ___________________________________________________________________________
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Registration Form
Please fill out the form below and mail with your payment to Veterans Memorial Recreation Center.
MAILING ADDRESS:
567 El Camino Real
San Bruno, CA 94066

Payer Name:
Address:
Day Phone: ( )
Email Address:

Cell Phone: (

)

PHYSICAL ADDRESS:
251 City Park Way
San Bruno, CA 94066

Emergency: (

)

Receive your receipt by email and be included in our regular email updates.
Participant’s Full Name

Grade

Yes, I have added $

Gender M/F

Birthdate

Code Number

Activity Name

to support the Youth Enhancement Scholarship Program.

Program Fee

$
$

Agreement, Waiver and Release: In consideration for being permitted by the City to participate in the above-referenced activity, I hereby waive,
release, and discharge any and all claims for damages for personal injury, death, or property damage which I may have, or which may hereafter accrue
to me, as a result of participation in said activity. This release is intended to discharge in advance the City of San Bruno, its officers, employees, Boards
and Commissions, volunteers, agents and the San Bruno Park School District from any and all liability arising out of or connected in any way with my
participation in said activity, even though that liability may arise out of active or passive negligence or carelessness on the part of the persons or
entities mentioned above. It is further agreed that this waiver, release and assumption of risk is to be binding on my heirs, administrators, executors,
and assigns and that I shall indemnify and hold the free and harmless City of San Bruno, its officers, employees, Boards and Commissions, volunteers,
agents and the San Bruno Park School District from any loss, liability, damage, cost, or expense which may arise out of or connected in any way with my
participation in said activity. Additionally, I fully understand that my participation in the above-referenced activity exposes me to the risk of personal
injury, death, communicable diseases including COVID19, illnesses, viruses, and/or property damage. I hereby acknowledge that I am voluntarily
participating in this activity and agree to assume any such risks.
Virtual Class Release: I hereby warrant and agree, that the conditions of my environment are safe, free from obstructions, and are suitable for
participation in the above-referenced activity. I further understand and agree that any material downloaded, viewed or otherwise obtained through my
participation in said activity is done at my own risk and the City of San Bruno, its officers, employees, Boards and Commissions, volunteers, agents and
the San Bruno Park School District is not responsible for any loss, alteration, corruption or other damage to my personal property, including computers,
networks and other property used as part of my participation.
Photographic Release: I understand that photographs may be taken during this activity and hereby grant the City permission to use any such photo(s)
for advertising or in promotional materials.
Parental/Guardian Consent: (to be completed and signed by parent/guardian if Participant is under 18 years of age.) I hereby consent that my
son/daughter, _________________________, participate in the above-referenced activity, and I hereby execute the above Agreement, Waiver, and
Release on his/her behalf. I state that said minor is physically able to participate in said activity. I hereby agree to indemnify and hold the City of San
Bruno, its officers, employees, Boards and Commissions, volunteers, agents and the San Bruno Park School District free and harmless from any loss,
liability, damage, cost, or expense which may arise out of or connected in any way with said minor’s participation in said activity.
I have carefully read this agreement, waiver, and release and fully understand its contents. I am aware that this is a release of liability and a contract
between myself and the above city and I sign it of my free will.
_________________________________________________
Signature

_____________________________________________
Name Printed

______________
Date
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San Bruno Recreation Services
Health History Form
(must be returned with all camp and youth sports registrations)

Participant’s Name:____________________________________

Sex: _____

Age: ______

Address:______________________________________________

Birth Date:_______________

Parent or Legal Guardian: ______________________________________ Phone: __________________
______________________________________ Phone: __________________

if parent is not available in an emergency, notify:
Name:______________________________________

Phone:_____________ Relation:___________

Name:______________________________________

Phone:_____________ Relation:___________

able to pick-up (in addition to all above):
Name: ______________________________________

Phone: ____________ Relation: __________

Name: ______________________________________

Phone: ____________ Relation: __________

Name: ______________________________________

Phone: ____________ Relation: __________

Name: ______________________________________

Phone: ____________ Relation: __________

health history
Food Allergies: _________________________________

Symptoms: ____________________________

Insect Allergies: ________________________________

Symptoms: ____________________________

Asthma History: ________________________________

Symptoms: ____________________________

Diabetes: _____________________________________

Symptoms: ____________________________

Seizure History: ________________________________

Symptoms: ____________________________

Medications:___________________________________________________________________________

Any other operations, serious injuries, chronic or recurring illnesses we should be aware of:

Important: Please notify the Recreation Leader if this participant has been exposed to any communicable disease during the
3 weeks prior to attendance or at any time during participation.
Parents’ Authorization: This health history is correct so far as I know, and the person herein described has permission to
engage in all prescribed activities, except as noted by me.
In the event I cannot be reached in an EMERGENCY, I hereby give permission to a physician selected by parent or legal guardian
or the recreation leader to hospitalize, secure proper treatment for, and to order injection anesthesia or surgery for my child,
named above.

Parent/Guardian Signature: ________________________________________ Date: __________________
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